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When is a PTAX-203, Illinois Real Estate Transfer Declaration, required?

A PTAX-203, lllinois Real Estate Transfer Declaration, is only required fortransactions which have afull actual
consideration of $100 or greater (Line11).

Exempt B, K, or M must only be entered if the consideration on line 11 is $100 or greater.
Exempt K:
Trade of Equal Value (Line 11 =Line 14) —no tax is due
Exempt K — Trade of Lesser Value (Line 11 > Line 14) — tax IS due
Exempt K — Trade of Greater Value (Line 11 <Line 14) — no tax is due
Other than Exemptions B, K, or M, the PTAX-203 is not required for any other type of exemption.
MyDec will not allow you to enter paper declarations that do not meet the above conditions, even if the
Recorder accepted the PTAX-203. If the PTAX-203 is for atransfer under $100 or for an exemption otherthan

B, K, or M ($100 or greater), you cannot enter it into MyDec and you do not have to send it to the lllinois
Department of Revenue.
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Account Administrator Initial Setup

The County Assessor will receive an invitation code fromthe Department of Revenue (Department)viaemail
fromMyTaxlllinois. The Assessor will click on the hyperlink in the email.

Testing: RDT Invitation to MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations on behalf of: kendra.banning@illincis.gov - Message (HTML)

File Message Help Acrobat Q  Tell me what you want to do
) 1 pre- - T Rules ~ ]| e Find
s @] =i 5 &1 £ Siveating [ pre-slection cer.. = To Manager R Flg & B |It| a% 2 /_\\n) C)\ D)
B2 Team Email ~ Done Onellote - = Related ~
Rlunk~ Delete Reply Reply Forward pa o I = | Move Assign Mark Categorize Follow | Translate Read | Zoom | Insights
Al SRy s e v [BActions~ | Policy~ Unread  ~ Up~ v [y Select~ Aloud
Delete Respond Quick Steps [} Move Tags ] Editing Speech Zoom ~

Invitation to MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations

4
o Rev.DoNotReply <REV.DoNotReply@illinois.govs=  Reply S3ikenh Al A

To REV.MyTaxTesting Tue 07/20/2021 2:02 PM
() This message was AutoForwarded.

Phish Alert + Get more add-ins

You have been invited to create a MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations account.

Your Invite Code is h63fzchv. This code is needed to create your new account.

Click here to set up your new MyDec account

Do not reply to this email. This is an unmonitored address and replies to this email cannot be responded to or read. If you have questions, visit our website
at tax.illinois.gov or call us at 1 844 445-1114,

The user will be taken to the MyDec website “PTAXLogin: MyDec Activation” screen.

¢ MyTax|llinois @

% PTAX Login

Please fill out all reguired fislds below. When you are finished, chok the Subwmit button on the iop of the page to continee with actreation
MyDec Activation

MyDec Activation

Account Irfo Skack

Becount Information

Salsct the byps of regnsehan
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Select “| have an Invite Code”.

Azcount Information

Select the type of regnirstion:

() Account Administrator

@ | haree an invite Code

Copy and paste or enter the invite code fromthe email.

¥ MyTax|llinois

% PTAX Loginm

Please fill out all required fefds bedow. When you are finished, chick the Sulbmmit button on the 1op of the page to continee with actreation

MyDec Activation

MyDec Activation

Account info Stack

Accemnt Information

Sabect tha typs of regnarstion:

'._I Accournt Acmanisirabar

@ haree an bnvite Code

Complete all required fields and click “Next” in the lower right corner.

v D
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If the proper code was entered, several required fields will appear.

£ PTAX Login

Please fill out all reguired fiefds below. When you are finished, click the Submit button on the fop of the page to continue with actvation

MyDec Activation

MyDec Activation

Account |nfo Stack Organization Information

Qrganization Typs

-
Ongamization Mame

Reguired

Complete all required fields and click “Next” in the lower right corner.

e (D
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Once the Assessor submits the information required above, the Assessor will advance to next step:
establishing logininfo.

£ PTAX Login

Please fill cut all reguired fields below. When you are finished, diick the Subsmit button an the fop of the page to contines with actvation.

MyDec Activation

MyDec Activation

Arccount Info Stadk Organizatian Information Login info

Craats Your How Login

Ercar the conbsc miommation lor tho legn:
=

Reguired

“onfirm Eeaail Address

Required

Contact Phorss: Muember

Required

SNSRI

Select your logen credentish:
LG

Required

Password Rubes

*  blinimuwm 8 characters, mo mare than 20
*  Paszworcs must contam both letters and numbers
*  Passwards must be mived cose

-

Required o

1 cae pou Scemel pour usemams S paswwod:

Required E

Complete all required fields and click “Next” in the lower right corner.

e | D
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Once the Assessor submits the information required above, the Assessor will advance to next step: review.
This allows the Assessor to review the full information that has been entered since clicking the link in the invite
email.

e If the information is correct, the Assessorshould click “Submit” in the lower right corner.

‘ 3 FEUiqu m

¢ If the information needs to be edited/corrected, the Assessor should click “Previous” in the lower right
corner toreturntothe step that needsto be corrected.

¢ 3 FEUiu - m

After completing edits/corrections, the Assessor should click “Next” in the lower right until advancing to
the review step and submitting.

One the Assessor clicks “Submit”, a confirmation message pops up with a few key entries for you to verify
once more. When everything looks correct, click “Ok” in the confirmation box to finish the submission.

e
Confirmation

Ready to submit your activation request?

1ai- <email address  of user>

L. i EI “

A printable confirmation screen will appear. To print, click “Printable Confirmation”. To advance beyond the
confirmation screen, click “Ok”.

¢ MyTax

Confirmation

Congratulations! You have submitted all the
T el 8 rin 1-B01-060-352

ebrite ot taw il inods.gov ar call s a1 1 B4 445-1114. Reference

Primtable Confirmation

Now that the Assessor has submitted the form, an email will be sent to the email address entered during the
“login info” step. The email will contain a link to the login screen forthe Assessor’s new MyDec account.
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Retrieve the new email. The Assessor will click on the link in the email and the system will direct themto the
home screen of MyDec, where log in to the new account can be completed.

Testing: ROT MylDec at MyTax Mincss Activation on beha¥f ofi kendra banning @ iline Mescage [(HTML)
File Message  Help Acrobat ¢ Tell me what you want to do
- o ] eyt _— 1 . . \ s
2 igrare |l| BB 1 [FMlecting - ¥ To Manage W] T Paes l I: = DI:]I Ft 5% P Find A I\_.l\ @
i < D B . g % Ralgted
£ bunk - Delete Reply Reply Forwasd (= R, — Mawe & Onetiate Assige Mark Categoriae Follow | Transhate = Relaed Read Toom | basights
b2 Al o VR Fr i - [BaAcions~ | Policy = Unresd - Up~ = [ Select~ Alowd
Dedete Respond ek Steps el Mave Tags (] Lasing Speeth Zoom A
MyDec at MyTax lllinois Activation
£y Reply ¥ R A ¥ Fore
Rev.DoMNotReply <REV.DoNotReply@illinois.gows ept 3 Rephy &l ¥ Foreard
e

You have successfully activated your MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations account for:
Jane Doe

The username and password you created will be needed to login to your MyDec account.

[Elick here to login to MyDec ]

Do not reply to this email. This is an unmonitored address and replies to this email cannot be responded to or read. If you have questions, visit our website
at tax.illinois.gov or call us at 1 844 445-1114.

The Assessor willenter their username and password and click on the “Log in” button.

¢ MyTax|llinois

Log in

Forgot usermame or

Who Can Use This Site? Getting Started Settlement Agencies
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The Assessor has now logged into their MyDec account. Upon the first log in, the Assessor will be able to set
up two-step verification to protect theirMyDec account.

£ PTAX Login

Protect your RDT MyDec profile with two-step verification

Two-step verification is used to betber prabect your ROT MyDec profile. Once we haee it setup you'll be asked to provide a unigue security code to verify your identity each time you log in.

[ Authentication App B Text Message = Email

Use an awthentication app, such as Googhe Authenticator Reoeive security codes by teit message Receire securnty oodes by emai

o get secundy codes
Add Phone Add Email

Set Up
Mesmaae and dats rates may apply. To stop receiving SkS
MESQEE, FEMOVE FWOUT N mber abowe

Don't want o wse two-step verfication? Disable

e | N

The Assessor will choose the method of two-step verification and click on the hyperlink available for that type:
e Authentication App “Set Up” link — follow the instructions on screen and click “Save” in the lower right
corner.

+ MyTax|linois _

% Two-5Step Verification Setup

B SetUp Authentication App
nstesd of waiting for et messages or emails, get your AOT MyDec secwrity codes on your device. Any time-based one-time password (TOTF) app, swch as Google Authenticatar, can be used.

Scan the QR code or enter the key below manually into your authentication app to get started.

Can't scan it? Emter this key in your authenticator app instead (spaces not required).

P57E AQSG BOKC 4LCD

.
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e Text Message “Add Phone” link — enter the required information and click “Save” in the lower right
corner.

% Two-Step Verification Setup

B Add Phone

& security code will be sent via text message when trying to log in Message and data rates may apgly.

‘What phone number would you like 1o we?

- & o i
Couniny Prang Mumbsr Carnar

UsA w  Reguired Regurired B

By adding your rumber you consent to recerve SMS messages when you log in Message and data rabes may apphy. To stop receming S5 messages, remove your number fram your two-step
werfication setup.

Cancel

e Email “Add Email” link — enter the required information and click “Save” in the lower right corner.
¥ MyTax|llinois

4 Two-Step Verification Setup

=1 Add Email
A security code will be sent wia email when trying to log in Add REN DoMotRephy@illinois.gow to your email whitefist to prevent security codes going to your junk folder.
‘Whrt email address would you fike to use?

Required

e [

Once a two-step verification method is selected, the saved process will be required each time the Assessor
logs into their account.

If the Assessor chooses not to utilize two-step verification, they can click “Disable” in the bottom left of the two-
step screen.

£ PTAX Login

Protect your RDT MyDec profile with two-step verification

Two-steg verification is used to better pratect your ROT MyDec profile. Onoe we have it sefup youll be asked to provide a unigue security code to verfy your identity each time you log in.

[ Authenticotion App B Text Message =1 Emuil

Use an authentication apg, such as Google Authenticataor, Receive seourity codes by text message Recetve security codes by email
1o get securty codes.

Add Phone Add Email
Set Up

Mesmage and data rates may apply. To stop receiving ShS

messages, remave your number above

Don‘twant io wuse two-step -ﬂ:r-ﬁ:ahcn
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After the two-step verification screenis bypassed (either by choosing a method or disabling), the home page of
the Assessor’'s MyDec accountis displayed.

¥ MyTax|llinois | @ o

COUNTY OF <County Name>

Welcome, Jane Doe

Vaw st ingged (n an Tuesday, Ad 20, 2027 25420 M
FEIN#

Manage My Prafie
Street Address
uty, 1L12345-6/8Y
Memnu

Q, What are you looking for?

[=] Declarations [ Reporting 4 Submissions
Acoess declarntions Access reporting options. Search for a submitted request.
* Sparch for Declaration > View Reporting Options >  Search Submissions

3] Messages I= Other

View messages ['ve recered from the agenicy. Aocess, other online options.

*  \iew Messages *  View My Township Acosss
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Inviting New Users (Administrators Only)

In the “Other” box in your Menu screen, click on the ‘Invite aNew User’ link.

COUNTY OF <County Name>

Welcome, Jane Doe
You fast fagged in an Tewsday, bl 20. 2027 25420 PM
FEIN# o :
Manage My Profie
Street Address
City, 1L12345-6789

Menu  Attention Needed @ Finalized @ Mot yet Finalized @

Q, What are you looking for?

[=] Declarations M Reporting 4 Submissions
Acoess declarations Arcess reporting options. Search for a submitted request.
* Add Recorded Declarastion ¥ Niew Reporting Ogptions *  Sparch Submissions

¥* Search for Declaration

3 Messages I= Other

Wiew messages Ive recerved from the agency. Access other online options.

#  Update Township Assessor fiooess

*  \iew Township Assessor Acoess
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Enter the name and email address for each staff member and choose the type of access for that staff member.
Click “Next”.

¥ MyTax|llinois © o

% COUNTY OF  <County Name>

Invite New User
COUNTY OF - <County Name>
FEIN #

Inwite Mew User Rerview and Submit

Unwite a M U

Enter the contact information below far the person you wish o invite. Newly imvited vsers will be granted basic eser permissions to begin, These permissions can be changed by an Admin
account after the invite has been accepted.

Enter conbect informabion for the nwbee:

Reguired

Email Adcriss

Required

Salect an scoem fype:
-
Aeress T

Reguired -

CA Adrministrator
CA Standard User

CA Township Assessor

Click “Submit” on the next page.

¢ MyTax|llinois

% COUWTY OF  <County Name>

Invite Mew User
covdmTy oF - <County Name>

FEIN #

Irvwite Memw User Review and Submit

This Irwite Mew User request is neady to submit.
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Enter your password and click “Ok”.

Confirmation

Ready to send this invitation?

Crmail: <email address of user>

You will receive confirmation that your request was sent.

+ MyTax|linots
£ COUNTYOF  <County Name>

Confirmation

Your invitation has besn sent to:
ahn Ooe - <email address  of user>

eisite at tawillinois.gow or call 15 at 1 844 445-1114. Reference the confirmation number pravided above

The user willreceive an email with an invitation code and create their own ID for use in the Assessor’s MyDec
account.

NOTE: The difference between an Administrative and Standard User is that an Administrator can invite new

users, cease access for users and change access type for users. It is recommended that each County have
more than one Administrator.
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Invited User Setup

The invited user willreceive an invitation via email to join MyDec as a user under your government agency.
The new user will click onthe hyperlinkinthe email.

Testing: ROT Invitation to MyDec at MyTax llinois: Online Real Property Transfer Tax Declarations an behalf of: kendra.banning@illinais.gov - Message (HTML)

File Message  Help Acrobat Q  Tell me what you want to do
! pre- -2 [ Rules mE '3 Find
Bowe [ 5 B [ (meang Cl pre-election cer.. — To Manager e FIE = fa | =% bl A O\ 3
™ Team Email ~ Dane {08 OneNote T Related +
clete <ply Reply Forwar 3 = ove ign Mark Categorize Follow | Translate e com | Insigl
%Junk" Delets Reply Reply Fe dE’DMorev e)REI & Delete ‘I;(FEEtENEW = M Assi Mark Cats Foll Translate Read s [ hts
Al ply - [BAdions~ | Policy~ Unread  ~ Up~ ~ I Select~ Aloud
Respond Quick Steps 17 Move Tags [ Editing Speech Zoom ~

Delete
Testing: RDT Invitation to MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations on behalf of: kendra.banning@illinois.gov
43 Reply | % ReplyAll | —> Forward

Rev.DoNotReply <REV.DoMotReply@illinois.gov>
To REV.MyTaxTesting Thu 07/22/2021 10:32 AM

() This message was AutoForwarded

+ Get more add-ins

Phish Alert

You have been invited to create a MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations account.

Your Invite Code is sxrvcjmj. This code is needed to create your new account.

[Click here to set up your new MyDec account]

Do not reply to this email. This is an unmonitored address and replies to this email cannot be responded to or read. If you have questions, visit our website

at tax.illinois.gov or call us at 1 844 445-1114.

The user will be taken to the MyDec website “PTAXLogin: MyDec Activation” screen.

¢ MyTax|llinois

£ PTAX Login
Please fill out all reguired fields below. When you are finished, chck the Subsmit button an the iop of the page to continue with actiation
MyDec Activation

MyDec Activation

Accaunt Info Stac

Account Information

Ssisct the typs of regnaration

harwe an Invite Code

Cancel
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Select “I| have an Invite Code”.

Bzcoaunt Information

Saisct the typs of regniration:

[:" Account Admanisiratar

@ I harve an invite Code

Copy and paste or enter the invite code fromthe email.

¥ MyTax |llinois @

% PTAX Login

PMease fill out all reguired fiefds below. When you are finished, chck the Sulbmit button on the top of the page to continue with acthvation

MyDec Activation

MyDec Activation

Accaount Irfo Skadk

Bzceaint Information

Saisct the typs of regniration:

':‘l Mocount Administrator

| havee an invite Code

Select “Next”.
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If the proper code was entered, several required fields will appear.

¥ MyTax |llinois

£ PTAX Login

Please fill out all reguired fiefds bebow. When you are finished, ciick the Sulbmit button an the top of the page to continuee with actvation

MyDec Activation

MyDec Activation

Account |rnfo Skadk Organization Information

Oganizatice Typs

-
Organization Mam

Reguired

Reguired

Strees Address
Reguired

=
ity

Required

. -
SLatE

Reguired w

-
TP Code

Required

Complete all required fields and click “Next” in the lower right corner.

< reoics | (IR
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Once the user submits the information required above, the user will advance to next step: establishing login
info.

£ PTAX Login

Please fill out all reguired fields below. When you are finished, ciick the Subsmit button on the op of the page to continws with actvation.

MyDec Activation

MyDec Activation

Arcount info Stadk Organizatian Information Login info

Crisati Yeur Mow Login

Entar the contsd information for this legin:
#

Regquired

Lalsct your logn credemiah:
SEiTIAME

Required

Pasrword Rubes

*  blinimuwm 8 characters, o mare than 20
*  Paszaorcs must contam both letters and numbers
*  Passwards must be mived case

Required L0

Required Eo3

I camn you forgel your ussmams or panword:

Required E

Complete all required fields and click “Next” in the lower right corner.
e | D
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Once the user submits the information required above, the user will advance to next step: review. This allows
the user to review the fullinformation that has been entered since clicking the linkin the invite email.
e If the information is correct, the user should click “Submit” in the lower right corner.

¢ F FEUiu = m

o If the information needs to be edited/corrected, the user should click “Previous” in the lower right corner
to returnto the step that needsto be corrected.

‘ ¢ FEUiu - m

After completing edits/corrections, the user should click “Next” in the lower right until advancing to the
review step and submitting.

One the user clicks “Submit”, a confirmation message pops up with a few key entries foryou to verify once
more. When everything looks correct, click “Ok” in the confirmation box to finishthe submission.

Confirmation
Ready to submit your activation request?

21~ <email address of user>

A printable confirmation screen will appear. To print, click “Printable Confirmation”. To advance beyond the
confirmation screen, click “Ok”.

 MyTax|llino

% PTAX Login
Confirmation

Congratulations! You have submitte
r condirmation r ris 0-T12-DaB-5a0

iz at tawillinois.gowv or call us at 1 B44 445-1114. Reference the confirmat

Primtable Confirmation

Now that the user has submitted the form, an email will be sent to the email address entered during the “login
info” step. The email will contain a linkto the login screen forthe user’s new MyDec account.
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Retrieve the new email. The user will click on the link in the email and the system will direct them to the home

screen of MyDec, where log in to the new account can be completed.

Testing: RDT MyDec at MyTax lllinois Activation on behalf of: kendra.banning@illinois.gov - Message (HTML)

File Message Help Acrobat Q  Tell me what you want to do
E g = - )
= os @ ] | 82 &1 O Ewesing T pre-election cer... —# To Manager 1 BrRules FE‘ & EE FD 55, OFind A‘]) O\
= = Team Email ~ Done (85 OneNote - . = Related ~
S gunk v Delete Reply Reply Fomward 1o | et o Crenteld 2| | Move Assign  Mark Categorize Follow | Translate Read | Zoom
o All 2 repy A Jekte. JEBLE Ew ~  [BActions~ | Policy > Unread - Up~ v [y select~ Aloud
Delete Respond Quick Steps & Move Tags 51 Editing Speech Zoom
MyDec at MyTax lllinois Activation
€ Reply | % Reply Al

Rev.DoNotReply <REV.DoNotReply@illinois.gov=
To REV.MyTaxTesting

(3 This message was AutoForwarded,

Phish Alert

You have successfully activated your MyDec at MyTax lllinois: Online Real Property Transfer Tax Declarations account for:
John Doe

The username and password you created will be needed to login to your MyDec account.

!CIick here to login to MvDecl

©

Insights

—> Forward

Thu 07/22/2021 11:08 AM

+ Get mare add-ins

Do not reply to this email. This is an unmonitored address and replies to this email cannot be responded to or read. If you have questions, visit our website

at tax.illinois.gov or call us at 1 844 445-1114,

The user will enter their username and password and click on the “Log in” button.

+ MyTax|llinois

Who Can Use This Site? Getting Started
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Log in

i ISR e O

password?
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The user has now logged into their MyDec account. Upon the first log in, the user will be able to set up two-
step verification to protecttheir MyDec account.

£ PTAX Login

Protect your RDT MyDec profile with two-step verification

Two-step verification is used to betber prabect your ROT MyDec profile. Once we haee it setup you'll be asked to provide a unigue security code to verify your identity each time you log in.

[ Authentication App B Text Message = Email
Use an awthentication app, such as Googhe Authenticator Reoeive security codes by teit message Receire securnty oodes by emai
o get secunty codes.

Add Phone Add Email

Set Up
Mesmaae and dats rates may apply. To stop receiving SkS
MESQEE, FEMOVE FWOUT N mber abowe

Don't want o wse two-step verfication? Disable

e | N

The user will choose the method of two-step verification and click on the hyperlink available for that type:
e Authentication App “Set Up” link — follow the instructions on screen and click “Save” in the lower right
corner.

< MyTax|linois _

% Two-Step Verification Setup

B SetUp Authentication App
nstead of waiting for tewt messages or emails, get your ROT MyDiec security codes on your device. Amy time-based one-time password (TOTP) app. swuch as Google Authenticatar, can be used.

Scan the QR code or enter the key below manually into your authentication app to get started.

Can't scan it? Emter this key in your authenticator apg instead (spaces not required).

P37E AOQSG BQKC 4LCD
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e Text Message “Add Phone” link — enter the required information and click “Save” in the lower right
corner.

4 Two-Step Verification Setup

B Add Phone

& security code will be sent via text message when trying to log in Message and data rates may apgly.

‘What phone number would you like 1o we?

&
Counery Pranie Mo by Carmisr

UsA w . Reguired Required w

By adding your rumber you consent to recerve SMS messages when you log in Message and data rabes may apphy. To stop receming S5 messages, remove your number fram your two-step
werfication setup.

Cancel

e Email “Add Email” link — enter the required information and click “Save” in the lower right corner.
¥ MyTax|llinois

4 Two-Step Verification Setup

=1 Add Email
A security code will be sent wia email when trying to log in Add REN DoMotRephy@illinois.gow to your email whitefist to prevent security codes going to your junk folder.

‘Whrt email address would you fike to use?

&

Required

o | [
Once a two-step verification method is selected, the saved process will be required each time the user logs

into their account.

If the user chooses not to utilize two-step verification, they can click “Disable” in the bottomleft of the two-step
screen.

£ PTAM Login

Protect your RDT MyDec profile with two-step verification

Two-step verification is used to better protect youwr ROT MyDec profile. Onoe we have it setup youll be asked to provide a unigue security code to verify your identity each time you log in.

] Authentication App B Text Message =1 Email

Use an authentication apg, such as Google Authenticator, Receive sscurity codes by text message Recetve security codes by email
1o get securty codes.

Add Phone Add Email
fet Up

Mesmage and dats rates may apply. To stop receiving ShAS

MEssAges, Emave your number above.

Don't want 1o wse two-step verdfication
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After the two-step verification screen is bypassed (either by choosing a method or disabling), the home page of
the user’'s MyDec accountis displayed.

¢ MyTax |llinois

COUNTY OF <County Name>

FEIN#
Street Address
City, 1L12345-6789

Menu  Attention Needed @  Finalized @

Q. What are you looking for?

Mot yet Finalized @

@ o

Welcome, John Doe
il last logged in an Tharsday, A 23, 2027 13628 Pe

Manage hty Prafle

[w] Declarations

Acpess declarations

* Add Recorded Declarstion

* Sparch for Declaration

IDOR-PT2 (N-08/21)

+ Submissions

Search for a submitted recuest.

*  Search Submizsions

[J] Messages

View messages I've received from the agency,

> View Messages
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Editing Users (Administrators Only)

To manage your users, click on “Manage My Profile” in the upperright corner.

COUNTY OF <County Name> Welcome, Jane Doe

Vous [asT fogged in on Thevsday, dol 22 2027 1-5744 AM
FEIN#
Marage My Prafiis
Street Address

City, 1L12345-6789

Menu  Attention Needed @  Finalized @ Mot yet Finalized @

Q. What are you looking for?

(=] Declarations M Reporting 4 Submissions
fucoess cecamtions ACcess reporting options. Search for a submitted reguest.
* Add Recorded Declaration *  \iew Reporting Options ¥ Sparch Submissions

* Search for Declaration

2 Messages |I= Other
Wimw messages ['we recereed from the agency. Access, other online options.
¥ Aiew Messages *  Imvite a Mew User

*  Update Township Asssssar Acoess
* View Township Assessor Acoess
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Select the “More” tab.

 MyTax|llinois

< COUMTY©F  <County Name>

Manage My Profile

Jame Dpe

<email address ofuser>

@ o

Profile Action Center More...
B Profile ) Security
M Passoed
Jane Doe Last changed July 20
Upciate hames Change Password
MWy Email Satret Oraasiion

<email address of user>

My Plazene: Mumbsar

+1 217524

Edit Phone Mumber
soditional Attributis

Change Additional Attrnbutes

Two Step Weifcackon Sertings

Charge Twa-Step Settings

In what city does your nearest zibling Inve?
Update Your Seoret Cuestion

Two-step verification is disabled

Click “Manage Additional Logons” in the “Other Users” box.

+ MyTax|llinois

=Hi
3

< COUNTY OF  <County Name>

Manage My Profile

Jane Doe

<email address of user>

Action Center

Profile Marea...

Q, What are you looking for?

T} Access

Mamnage acoess of accounts | hewve aocess tn

¥  Manage My Aocess
*  Manage Third Party Access
¥  Delete My Profile

B, Other Users

Manage users who e associated to me:

¥ Manage Additional Logons

& Payment Channels

Bdanage my bank acoounts used to make payments on e-
Services.

¥ Manapge Fayment Channels

4 Submissions

Search for a submitted request.

> Search Submissians

3] Messages

Wiew messages Fve received from the agency.

* View Messages

Activity
Wierw imiy activity an o-Services.

¥ Wiew Actnity

IDOR-PT2 (N-08/21)
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Click on the user’s name that you want to edit.

MyTaxllinois

< Manage My Profile

Additional Logons

Theese settings determine if other people can create new logons for you or your business and what level of access they are initially green. 1§ not allowed,

new logars will be prevented from registenmg.

You can create logans fior other people and manage their acoess to customers and accounts that you have acoess too

Allowed - Yes
Default Acoess -
Diefault Acocount Acoess -

Lq.gnns Filter
Ui iaims Hams Email Accass Typs
MszessorDioel Amessor Doe <email address of user> CA Township Assessar
JahnDioet John Doe <email address of user> ChA Standard User
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Deactivate Access

If you want to end a user’s access, select “Deactivate Access”.

+ MyTax|llinois ®@ o

% Additional Logons

Additional Logon ¥ Chiinig Acoess

CA Township Assessor ¥ Reset Passaord
Msmassariaal ¥  Reset Two-Step Verification
Assessor Doe [} Dimactivate Access ]

<email address of user>

Access  Activity

Access Settings for AssessorDoel Filter

COUMTY OF <County Name> <FEIN #>

General Acoess A Township Assessor

Select “Yes” to deactivate.

@ Mre you sure you want to deactreate Assessor Doe's acoess?

Oince acoess s deactwated, Assessor Doe will not be able to log n.

Mssessor Doe's access has been deactivated.

The deactivated user is now grayed out.

¢ MyTax |llinois @ o

4  Manage My Profile
Additional Logons

These settings determine if other people can create new kogons for you or your busmess and what level of access they are initially gresn. If not allowed, new logars will bz prevented from regestening.
You can create logars for other people and manage their access to customeerns and accounts that you have access to
Allowed : Yes

Diefault Access

Default Acoount Acoess

Logons
Usurnams Kizma Esnail Access Type
MAspessorDoel Assessor Doe wendra banning@illinoisgow Ch Towmship Assessor
JohnDipel John Doe kendra banning@illinois gow Ch Standard User
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Reactivate Access

If you want to reactivate a user’saccess, select “Reactivate Access”.

< MyTax|llinois ) @ o

% Additional Logons

Additional Logon [ rescivate pcces |
CA Township Assessor

AssessorDioe]
Aszagear Dime

<email address ofuser>

Deactivated 7/22/2021

Access  Activity

Access Settings for AssessorDoel

COUMTY OF <County Name> <FEIN #>

General Acoess € Township Assessor

Select “Yes” to reactivate.

@ Are pou sure you want to reactivate Assessor Doe's acoess?

Azzeszar Doe's acoess has been reactivated

The reactivated user is now blue again.

+ MyTax|llinois © o

%  Manage My Profile
Additional Logons
These settings determine if other people can creabe new logons for you or your business and what level of access thesy are initially green. |f nat allowed, new logans will be prevented from registering.
You n create logons for ather people ard manage their access to customers and accounts that you have access to.
Allowed - Yes

Default Access

Diefault Account Access

Logons Filter
skt nams Kama Ennail Actets Type
AsseseorDos] Aspssor Doe <email address of user> Cif Towmiship Assessar
JohnDip=1 John Daoe <email addrefs of user> Ch Standard User
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Assigning or Re-Assigning User Roles

To change a user’s access, select “Change Access”.

¢ MyTax |llinois @ o
% Additional Logons
Additional Logon
CA Township Assessor ¥ Roset Password
AspmsearDioe ¥  Reset Two-Sten Verification

Mszessor Dipe * Dweactivate ficoess

<email address ofuser>

Access  Activity

Access Settings for AssessorDoel

COUMTY OF <County Name> <FEIN #>

General Acoess CA Tawnship Azsessor

Then select the appropriate access type.

¢ MyTax|llinois ®@ o

# Additional Logons

Additional Logon

CA Township Assessor
AszmszorDoet

Asseszor Dipe

<email address ofuser>

Settings

Settings

CA Township Assessor v

CA Adrmindstrator

A Standard User Cancel

CA Township Assessor

Click “Save” after choosing the appropriate access type.

NOTE: Itis recommended that you have more than one Account Administrator on any MyDec account for
times whenthe Administrator is unavailable or has leftemployment.
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Editing Your Profile

To manage your profile, click on “My Web Profile”.

+ MyTax|llinois

@ o

COUNTY OF <County Name> Welcome, Jane Doe
Vo 05T Ingged in on Thewsday, bl 23, 2037 15244 AM

Street Address
City, 1L12345-6789

Menu Attention Needed @ Finalized @ Mot yet Finalized @

QL What are you looking for?

[=] Declarations

furpess daclarations

¥ fod Recorded Declaration

[ Reporting

ACcess reporting options.

¥ \iew Reporting Options

4 Submissions

Search for a submitted request.

¥ Sparch Submissions

¥ Search for Declaration

3] Messages I= Other

Wiew messages Mwe recerved from the agency. Access other onlfine options.

> \View Messages ¥ Invite a Mew User
¥ Update Township Assessor Acoess

*  View Township Assessor Acoess

Select the “Change Additional Attributes” link in the “Profile” box to update your information.

¥ MyTax llinois

< COUNMTY ©F  <County Name>

Manage My Profile
Jame Doe

<email address ofuser>

Profile Action Center Maore...
2 Profile ] Security
M Passmord
Jane Do Last changed Juby 20
Update hames Charge Password
MWy Email Sacrat Crasstion
<email address of user> Inwhat city does your nearest sibling live?
Charge Email Update Your Secret Cuestion

Twd Step Werfcation Sertings

Two-step verification is disabled

My Phacnie Mumbsar

<phone number of user>

Edit Phone Number Change Tao-5Step Settings

& ockitiona] Atribites

Change Additional Attributes
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Editing is allowed on all fields.

Change Additional Attributes

B2e 3 x

E-mail Preferences

Preparer Information for Declarations

101 W, JEFFERSON 5T.

JAMNE

3DE SII.:'.RIP\GFIELE
:"J.El."n'.;-'i“IEHEé UPGRADE IL

217 st aerne-sus

Cancel
To turn off email notifications, select “No”.
Change Additional Attributes B& 3 =
E-mail Preferences
| fes [ i ]l
Page 32 0of 102
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For Individuals, Law Firms and Title Companies, the information listed under “Preparer Information for
Declarations” is the contact information for the preparer that will auto-populate on the PTAX-203s that the
individual creates. If they work for an attorney, as an example, and the attorney’s name is to be listed as the
preparer, the preparer will enter the attorney’s information instead of their own. Thisfeature is not active for the

Assessor Access module.

Preparer Information for Declarations

M IEFFERSOM ST

LRI 3

{anccl “

sure to select the “Ok” button in the lower right corner to save any changes that you make.

{anccl “

Be
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An Overview of the Customer Summary

When you firstlog in, you are taken to your “Customer Summary” screen, “Menu” tab. The boxes that are
visible (Declarations, Reporting, Submissions, etc.) provide links to common actions that are performed in a
MyDec account.

+ MyTax
COUNTY OF <County Name> Welcome, Jane Doe

FEIN# Ma
Street Address .
City, 1L12345-6789

Menu  Attention Needed@ Fil'alized@ Mot yet Hnalizedg {3}

s

{2} [u] Declarations [ Reporting + Submissions

(3] Messages |= Other

1. Manage My Profile. Selecting “Manage My Profile” allows you to update your personal user information
and allows Administrators to cease or change access types for county users.
2. The boxes section of the screen will display any actions that are available to you depending on the tab
you are on and the type of access you have.
a. Declarations — add a recorded declaration or search for declarations
b. Reporting — available to Administrators only and utilized for creating reports based on selected
criteria.
c. Submissions — search submissions for any requests you have submitted.
d. Messages — your “inbox” for messages fromIDOR regarding the MyDec system.
e. Other — additional online options tailored to the access type of your logon.
3. Tabs. The tabs organize actions related to the processing of declarations:
a. Attention Needed Tab — Lists all declarations that have been recorded or submitted after data

entry.
b. Finalized — Lists all declarations that have assessment information completed forthemwhich
are finalized.

c. Not Yet Finalized — Lists all declarations that have assessment information completed forthem
but are not yet finalized.
4. Filter. The filter allows you to narrow the various lists or search results based on information entered.
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Search, Sort, and Filter
Search

To search for declarations, select the “Search forDeclaration” link in the “Declarations” action box.

¥ MyTax|llinois @ ©

COUNTY OF  <County Name>

Welcome, Jane Doe
¥our [asT fngged in on Thevsday, il 32 2027 15744 AW
FEIN#
Street Address
City, 1L12345-6789

Marage My Prafie

Menu  Attention Needed @ Finalized @ Mot yet Finalized @

Q. What are you looking for?

[m] Declarations [ Reporting 4 Submissions
fucoess declarations Arcess reporting options. Search for a submitted regquest.

* Add Recorded Declaration *  \iew Reporting Ogtions

*  Search Submissions
[> Search for Declaration ]

] Messages |I= Other

Wimw messages (ve recefved from the agency. Access, other onfine options.

¥ Aiew Messages *  Invite a hlew User

*  Update Township Asssssar Acoess

* View Township Assessor Acoess

Enter the Primary PIN and click “Search”.

¢ MyTax|llinois ‘

% COUNTY OF  <County Name>

Search

'-.I'M'.' Y P ll :‘-‘--‘-'"I R >1:'.'

[ ] Search

Declaration Search =
Primary FIN Daocumant £ Tab # Daclaration 1D Addrass Buryir Last Mama Sallar Last Nama Slalus

The=r= are no declaration search
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Or enter the Document Number and click “Search”.

¢ MyTax |llinois

< COUNTY OF

<County Name>

Search

- )
Declaration Search

Primary FIN Documant & Tab # Duclaration 1D Agddrass Buiyer Last Namui Sallar Last Name Stalus

There are no declaration search,
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Sort

The contents of the Customer Summary can be sorted by any of the column headings. Click on the heading
once, and the list is sorted alpha-numerically (the Address column below was selected).

Menu  |Attention Needed 5 Finalizedm Mot yet Fl'nillizna-:!o

Declarations Needing Attention

Primary PIM Docuirian Tab ¥ Declsation 1D Termrshig auu. Lt Maivs Sallar Last Marii Raconded

18-25-315-026  2021-31234 0210605002812 <Township 114 W PORTER 5T OGLESEY, IL 613480000 Text PTANZ03 Gid/2021
#and Name
08-23-415-008  2021-56521 0210505002854 per entry> 3503 E 2288TH RD SEREMA, IL 605450000 Test PTAX203 530, 2021

22-14-411-015  2021-85431 202 10605002850 S0r3 MARCY 5T CTTAWA. IL 613500000 Test FTAX20]

<Township
22-14-211-015  2021-84123 2020605002857 o MARCY ST OTTAWA. IL 613500000 Test PTANZ0T
#and Name

er entry>
22-14-411-015  2021-94124 202106 P ¥

S0 MARCY ST CTTAWA, IL 613500000 Test BTax203 Grazsam

Click on the column heading a second time and the column is sorted alpha-numerically in reverse order.

Menu  |Attention Meeded 3 Finalizedﬂ Mot yet Fl'naliznal.'iﬁ

Declarations Needing Attention

Primary FIN Do ciamanl & Tab ¥ Dreclasation ID Tewars g au'ﬂl Lt Maitisi Sallar Lt Maimsa Rucorded

22-14-411-015%  2021-84123 210605002857 <Township S0 MARCY ST OTTAWA, IL 613500000 Tect FTAI03 G20

#and Name

3 A11-01% b gd17d [ LARCY ©T CTTAA T OTAY W] A kR
22-14-411-015  2021-94124 per entry> 30 MARCY 5T OTTAW | TAXA03 6222021
22-14-411-015  2021-B5431 202 10605003850 S0 MARCY 5T OTTAWA. IL 613500000 Test PTANA0T 602021

<Townshi
09-23-415-008  2021-56321 20210505002854 P 1503 E 2288TH RD SERENA, IL 605450000 Test P03 52052021
#and Name

>
18-25-315-026  2021:37234 2005003812 per entry 114 W PORTER ST OGLESEY, IL F124B0000 Test ETAK203 642021

And a third click on the heading takes it back to its original sort order.

Menu |Attention Meeded g Finalized 0] Nat yet Fl'nalim-:!n

Declarations Needing Attention =

Primary FIM Dacuimant & Tab # Declasation 1D Tevarship au yar Lat M aita Sallar Last Mare Racaidad

021-56321 20210505002854 <Township 3803 £ 228B8TH RO SEREMA, IL 605450000 Test PTAXZI3 5202021
#and Name

18-25-315-026  2021-31234 202 10605002812 per entry> 114 W PORTER ST OGLESEY. IL 613480000 Test PTAX203 64,201

22-14-411-015  2021-94123 202 10605 G009 MARCY 5T OTTAWA, IL 61350 Test PTAXII 6192021
<Township

22-14-411-15  2021-85431 202106 S0 MARCY 5T OTTAWA. IL G13500000 Test PTAN203 62021

#and Name

= e Al AT per entry> : i - = s
22-14-411-015  2021-94124 20210605002852 GO MARCY ST OTTAWA, IL 613500000 st PTAX2A 6/2zsa021
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Filter

You may also “Filter” the declarationsin atab by selecting the “Filter” icon.

Menu  |Attention Needed Gi Finalized @ Mot yet Finalized @

Declarations Needing Attention B

Primary FIN Dacumat & Tab & Declasation 1D Tevarship Addiins Bupar Lakt Wit Sallar Lakt Masi Racoidud
08-23-415-008  2021-5632 20210505002854 <Township 31803 E 2280TH RD SEREMA, IL GOS420000 Test PTANI0] 502002021
#and Name
B 126 2021-31234 202 10605002812 per entry> 114 W PORTER ST OGLESEY. IL 613480000 Test PTAX203 674201
22-14-211-0 A0121-84121 2 WGOS002E 1 MARCY 5T OTTAWA, IL 61 PTAXNA03 o 2
<Township
2-14-411-0 21-054 2021060500285 ARCY 5T OT ILE1 T PTAXZ 202
#and Name % i
er entry>
2-14-41 H21-94124 210 GOD3ESD P y H ACY ST OTTAWA IL &1 FTAX,

To filter, enter the data (or partial data such as a house number or part of aPIN or name) from any field of the
PTAX-203 and any declarations with the filter criteria will display. For the first example the filter was applied
using the word “Marcy” (typed in the filter field and hitting enter).

Menu  Attention Meeded =] Finalized 0 Mot yet Fin Enlizeu:!ﬁ

Declarations Needing Attention = [ Marcy ™ ]

Primary PIN Dowsmant #  Tab ®  Declaration 1D Tewrship Adrin Bujar Last Nanss Sallar Last Mansa Rucotdid

22-14-£11-015  2021-85431 202 10605002E5( S MARCY 5T OTTAWA IL 613500000 PTAM 2
<Township

22-14-411-015  2021-04 a0, 28! #and Name S0 MARCY ST OTTAWA, IL 613500000 Test ETANM3 60201
per entry>

22-14-411-015  2021-94124 202 10605002852 S0 MARCY ST OTTAWA, IL 613500000 Test FTANZO] 6222021

In the second example, the filter was applied using “Ottawa” with 3 results.

Menu  Attention Meeded L Finalized o Mot yet Fl'na'alizeu:!‘3

Declarations Meeding Attention = [Drm—.. ¥ ]

Primary PIN Doumest®  Tab & Declaration ID Temrmship Addres Buyer Last Mars Suller Last Nante Rucondud
22-14-411-015  2021-8543 20210605002850 S0 MARCY 5T OTTAWA IL 613500000 Test PTAXZ3 692021
<Township
411-00 1-84123 2 FOG0S002857 MARCY ST CTTAWA ) T PTANE 02
2214 123 300285 #and Name ic] ¥S WA IL T 1
per entry>
14-411-01 121-54124 021 002852 r RCY ST OTTANA. IL Te BTAN203 2
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The filter forthe last example was applied using “2021” with 5 results.

Menu

Artention Meeded 9 Finalized o Mot yet Flnalizedﬁ

Declarations Needing Attention = | = ®

Primary FIN Deo it & aly & Dwclasation 10 Tewarship Add s Bupar Lakt N airs Salbar Lakt Waihe Recorded

0121-5632 20z O02E5 <Township
#and Name
per entry>

<Township
#and Name
per entry>

Notes on filtering:

Users can type a word or a portion of aword into the filter field to display the condensed list of

declarations containing that word or partial word under any of the column headers.

Users can type the name of acolumn header, add an operator (=, <, >, <=, >=, |=), and then type a

value.

Note, when working with date values users will have to use quotes around the date itself.
Recorded > ‘5/12/2014’

Users can combine multiple column filters with the AND and OR keywords between them.
Recorded > ‘5/12/2014° AND Balance <500

There isa LIKE keyword if the user wants apartial match.

Address LIKE ‘Ottawa’

This keyword can also be used in multiple column filters.

Document ID LIKE '2014*' AND Recorded = ‘6/4/2014°

Note the * character for awildcard and the quotes around the search string
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Understanding the Status of a Declaration

The status of a declaration changes as it advances through the approval stages of the recordingprocess:

o Open -saved but not submitted. Declaration is editable.

o Declaration Submitted — all required fields have been completed and a Declaration ID is assigned by
MyDec. Declarationis editable.

o Declaration Accepted — by the preparer or settlement agency responsible for closing the transaction.
Declaration is editable.

o Closing Completed — in the Recorder’s queue for review. This step can occur after the closing meeting

with the buyers/sellers and before presenting documents to the Recorder. Declaration is no longer

editable, but the closing agent has the ability to “Release to Edit” the declaration. This will put the

declarationin the Declaration Accepted status and it will be editable.

County Verified — Recorder may “Verify” or “Reject” depending on circumstances

Rejected — requires correction by the closing entity or preparer

Deed Recorded — indicates that transaction has been recorded by the County.

Assessor Review — the transaction is complete and the PTAX-203 is awaiting data entry or assessment

information to be entered by the Assessor.

OO0 O O

MyDec PTAX-203 Flow Chart

State/G@unty stamp affixed and deed

User creates new dedaration recorded Assessor Review

Open Status Deed Recorded J

County review includes verifying or
rejecting for corrections

Verified or Rejected ‘

User edits and submits declaration

Declaration Submitted

User will ‘close’ the dedaration by

Declaration acceoted bv attesting to accuracy
| User responsible for dosing Closing Completed - the stepfor closing
Declaration Accepted - declaration can declaration can occur after the meeting
be printed prior to closing, if necessary, with buyers/sellers with any required
to obtain physical signatures changes made before closing dedaration
in MyDec
e A = ._,r'
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MyDec PTAX-203 Flow Chart for Assessor
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Non-MyDec Counties

This section is for Counties in which the County Clerk or Recorder does
not offer MyDec. If your County Clerk or Recorder offers MyDec,
proceed to the MyDec Counties Section that begins on page 48.

Your Customer Summary Screen

When you firstlog in, you are taken to your “Customer Summary” screen, “Menu’ tab, with action boxes based
on your access type. There are additional tabs available that will allow you to take action on Declarations that
have already been submitted. Click on the “Attention Needed” tab.

As a non-MyDec County, your “Attention Needed” tab will contain Declarations that have been data-entered
and submitted, but the Assessment Information has not yet been updated. If there are none needing attention,
the tab will show“@ .

v MyTax |llinois

COUNTY OF <County Name> Welcome, Test IDOR

FEIN#
Street Address
City, 1L12345-6789

Menu | Attention Me ededq Finalized o Mot yet :lnalizedﬂ

Declarations Needing Attention =

Primary FIN ST P Tab & Dwclaration |0 Towerohii Addriss Baiyirr Lasi Masma Sallar Last Mafna Recorded
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Add a Recorded Declaration

transaction other than “b”, “k”, or “m”. If itis an exempt transaction other than “b”, “k”, or “m”,

Before starting data entry, verify that the PTAX-203 is complete and that it is not an exempt
\ a PTAX-203 is not required by the Department and you will not be able to enter it into MyDec.

To perform data entry, select “Add Recorded Declaration” found under the “Menu” tab, “Declarations” action
box.

¢ MyTax |llinois

COUNMTY OF <County Name> Welcome, Test IDOR

FEIN#
Street Address
City, 1L12345-6789

Menu  Attention Neededm Finalized w Mot yet FII‘IE|i1Ed0

Q

[w] Declarations [ Reporting + Submissions
[} m ] F I} ¥

>

[J] Messages |= Other

> *
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Enter the required information, beginning with the Document number.

¢ MyTax |llinois

% COUNTY OF  <County Name>

0 Add Declaration

Recorded Property Tax Transfer Declaration

Begin by entering the following information for the primary property on this declaration. Additional FidNs may be added ta the declration later in the process

<County Name>

=

.2 I S
MeqLUred

negLireg

Cancel

If the Department is receiving a PIN file from you or your vendor, the system will verify that the PIN entered is
valid against the PIN file and populate the address for you.

¢ MyTax|llinois

4 COUNTY OF  <County Name>

@ o

Add Declaration Exempt Transfer

Recorded Property Tax Transfer Declaration

fiegin by entering the following information for the primany property on this declaration: Additional Fitds may be added to the declration [ater in the process

101 MME DOE DR

<County Name>

- <City Name> <Township Name> =  12345-0000

Al2345678 TrdTi2021 =

—

11-03-0-100-037

Yes Ma

Cancel

Note: If you need to update the address, there will be an option on the declaration prior to it being finalized.
Please see the “Updating Addresses on Declarations” section.
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When all required fields are populated, click the “Continue” button.

¢ MyTax|llinois

4 CounTY ©F  <County Name>

Add Declaration Exempt Transfer

Recorded Property Tax Transfer Declaration

flegin by entering the following information for the primany property on this dedlaration. Additional Fitds may be added ta the dedaration [ater in the process.

County Sireet addrass of propemy (or 317 address, # available

<County Name> 1071 MMNE DOE DR,

Documant ¥ Data Racoedad S T arF
A121455708 702712024 = <City Name> <Township Name> =  12345.2000
PEN

11-03-0-100-037

SRl PancedT

Yes Ma
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You will be taken to the “Exempt Transfer” tab. If it is an exempt transaction other than “b”, “k”, or “m”, a PTAX-
203 is not required by the Department and you will not be able to enter it into MyDec. The selection defaults to
“Transfer is not exempt.” Note: See Appendix Afor additional information regarding Exempt K.

v MyTax|llinois

“ COUNTY OF  <County Name>

@ O

Add Declaration Exempt Transfer

Exempt Transfer

Select any exernptions that pertain to the Stabe by selecting the appropeiate reason. Selecting an exemption for a specific gowernment agency will automatically adpst youwr trarsfer tases far
that agency.

Mote that you can anly select one ewernpt reasan for State. The letters sted correlats to each government agency’s specific ordinances.

Chck here for inks to government agencies, regulations, ordinances, forms, and other key information pertaining o Real Property Transfers.

G:I Please review your s=laction for accuracy. Once you dick the ‘Continee’ button this page will not be shaown again. However, if you laber find you have not selected the comact
exemipdion, you may make changes on the ‘Exemipt Transfer’ tab of the applicablie form

State Exempt ~

Transfer & not exempt

& l:\' Deeds representing real estate transfers made before Jaruary 1, 1968, but recorded after that date and trust documents executed before Januany 1, 1986, but recorded after that
date

B Trarsfers {incuding deeds or trust doouments] inmveling:

O Govemmental Body.

f:.l Corporation, saciety, arganization, foundation, or instiution crganized and operated exchustvely for charmable, religious, or educational purposes.
[ I,:j Transfers in which the deed, assgnment. or other instrument of transfer secures debt or other obigations

D l:\' Transfers in which the deed, assigriment, or other instriement of transfer, without additional corsideration, condinma, corrects, madifiss, or supplements a deed, assignment, or other
mstrument of transfer previously recorded or deliversd

E l::] Transfers inwhich the transfer is kess than $100.
F l:] Transfer n which the deed is a tax deed
G (:l Transfer in which the deed, assignment, or other instrument of transfer releases property which secunes debt or other obligations

H L:j Transfers in which the deed is a desd of partition; pravided, however, that if a party recerves a share greater than its undivided interest in the real praperty, then such party shall be
Eable for tax computed upon any consideration paid for the excess.

| O Transfers made pursaant to a confirmed plan of reorganization as provided wunder section 1146 {c} of Chagter 11 of the U5, Banknaptoy Code of 1978, as amended.

1 l:] Trarsfers from a wholly owned subsidiary corporation to its parent for no corsideration other than the canpeliation or surrender of the subsidiary's stock or transfers from a parent
carporation to is wholly ceamned subsidiary for no consideration other than the ssuance or delivery to the parent of the subsidiary’s stock

K |:::| Dewds when there i an actual exchange of real astate and trust documents when there is an actual exchange of benefical interests, except that money difference or money's worth
paid from ane to the other is not exempt from the x These deeds or trust dooumernts, however, shadl not be exempt from filing declaation

L l:] Trarsfers inwhich the deed is isssed to the mongages or secursd creditor whia inftially filed the foreclosure praceeding or threatened o bring foreclosure procseding (when the
dessd & transferred in Beu of foreckosure)

kA |::] A ceed or trest docuement related to the purchase of 2 principal residence by a participant in the program authonzed by the Home Owneship Made Exsy (HOME) Act, except that
those deeds and trust documents hall not be esempt from filing the declaration
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After the appropriate selection is made, select “Continue”

|} Transfers imwhich the deed is isswed to the mongages or secured creditar wha initially filed the forecdosure proceeding or threatersed ta bring foreclosure procesding (when the

desd i transferred in bew of foreciosure)

¢ 2 participant in the program asthonzed by the Home Cwnership Made Easy (HOME) Act, ewcept that
piisly

Cancel

Step 1A of the PTAX-203 will display for continued dataentry.

¢ MyTax|llinois

% COUNTY OF  <County Name>

Recorded Declaration

<County Name>

FEIN #
e ed Dieclaration Reeview and 5
Declaration
Status
Drocument Mo.
Primary PIN 22-14-239-007

@ State Form [T LLE g Testing

O Stepi1a 0 siep B O step 2 O Step3 B Sweps Exempt Transfer Recording Info Assessment Info
PTAX-203 - llinois Real Estate Transfer Declaration nstrsctions

Step 1: ldentify the Property and Sale Information

. Stop! Proceed to the Data Entry Section that begins on page 54.

IDOR-PT2 (N-08/21) Page 47 0of 102



MyDec Counties

This section is for Counties in which the County Clerk or Recorder offers MyDec. If

your County Clerk or Recorder does not offer MyDec, proceed to the Data Entry
Section that begins on page 54.

In MyDec Counties, the County Clerk or Recorder can record both MyDec and non-MyDec
declarations. MyDec declarations refer to PTAX-203 forms that were originally created and
\ processed through to recording completely in MyDec. Non-MyDec declarations are PTAX-203
[) formsthat were created outside of MyDec and recorded as a paper declaration.

When you log in to MyDec, click on the “Attention Needed”tab.

COUNTY OF LAKE Welcome,
36-6006600 re el oo SEE

18 N COUNTY STFL7
WAUKEGAN IL 60085-4304

Menu | Attention Neededml Finalized Not yet Finalized @

Manage My Profile L

< Page 1 of 59 >

Declarations Needing Attention

Primary PIN Document # Tab # Declaration ID Township Address Buyer Last Name Seller Last Name Recorded
08-32-205-002-0000 7813398 20210604968580 094 - Waukegan 1033 S ELMWOOD Av NOTHNAGEL WITT HOLDINGS, LLC  7/30/2021
14-14-404-004-0000 7813395 Enter PTAX-203 026 - Ela 23131 N PINEHURST [ 7/30/2021
15-05-208-095-0000 7813393 20210604956794 088 - Vernon 745 SUMMIT LN VERM YOU ZHAO 7/30/2021
11-17-116-001-0000 7813392 Enter PTAX-203 044 - Libertyville 1409 VINEYARD LN LI 7/30/2021
16-10-302-008-0000 7813390 20210704998170 023 - Moraine 3586 SUMMIT AVE HIt MITCHELL LAURIDSEN 7/30/2021
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MyDec Declarations

MyDec Declarations, or PTAX-203 forms that were originally created and processed through to recording
completely in MyDec will only require that the Assessment Information be added and finalized. To add the
Assessment Information, select the Primary PIN number hyperlink of the declaration that you want to update.

Menu  Attention Needed 15,805

Finalized Not yet Finalized @

Declarations Needing Attention

Primary PIN Document #

08-32-205-002-0000

14-14-404-004-0000

15-05-208-095-0000

11-17-116-001-0000

16-10-302-008-0000

Tab #

7813398

7813395

7813393

7813392

7813390

€ Pagelof59 >

Declaration 1D Township Address Buyer Last Name Seller Last Name Recorded

20210604968580

Enter PTAX-203

20210604956794

Enter PTAX-203

20210704998170

Go to the Update Assessment Information Section beginning on page 79 to continue.

IDOR-PT2 (N-08/21)

094 - Waukegan

026 - Ela

088 - Vernon

044 - Libertyville

023 - Moraine
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Non-MyDec Declarations

MyDec Declarations, or PTAX-203 forms that were created outside of MyDec and recorded as a paper
declaration will require dataentry.

transaction other than “b”, “k”, or “m”. If it is an exempt transaction other than “b”, “k”, or “m”, a

\ Before starting data entry, verify that the PTAX-203 is complete and that it is not an exempt

PTAX-203 is not required by the Department and you willnot be able to enter it into MyDec.

To performdata entry, select the “Enter PTAX-203" hyperlink for the declaration for which you want to
complete data entry.

Menu  Attention Neededmm

Finalized Not yet Finalized @

Declarations Needing Attention

Primary PIN Document #

Tab # Declaration ID

08-32-205-002-0000 7813398

14-14-404-004-0000 7813395

15-05-208-095-0000 7813393

11-17-116-001-0000 7813392

16-10-302-008-0000 7813390

Township

Address

14 Page 1 of 59 >

Buyer Last Name Seller Last Name

20210604968580 094

Enter PTAX-203 026

20210604956794 088

Enter PTAX-203 044

20210704998170 023

Recorded

- Waukegan

- Ela

- Vernon

- Libertyville

- Moraine

The Document number, Date Recorded, PIN and Address fields will be pre-populated based on information
entered when the Clerk or Recorder recorded the declaration and the PIN file provided to the Department by
the Assessor. You will select “Yes” or “No” to confirm whether the transaction is a split, then click “Continue”.

©® Add Declaration

Recorded Property Tax Transfer Declaration

Begin by entering the following information for the primary property on this declaration. Additional PINs may be added to the declaration later in the process.

County

Lake

Document #

7813395

PIN

14-14-404-004-0000

Date Recorded

7/30/2021

Split Parcel?

Yes

No

IDOR-PT2 (N-08/21)

Street address of property (or 911 address, if available)

23131 N PINEHURST DR

City or village

KILDEER

Township ZIp

Ela v 60047-0000
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You will be taken to the “Exempt Transfer” screen. If it is an exempt transaction other than “b”, “k”, or “m”, a
PTAX-203 is not required by the Department and you will not be able to enter it into MyDec. The selection
defaultsto “Transferis notexempt.”

Add Declaration Exempt Transfer

Exempt Transfer

Select any exemptions that pertain to the State by selecting the appropriate reason. Selecting an exemption for a specific government agency will automatically adjust your transfer
taxes for that agency.

Note that you can only select one exempt reason for State. The letters listed correlate to each government agency's specific ordinances.

Click here for links to government agencies, regulations, ordinances, forms, and other key information pertaining to Real Property Transfers.

@ Please review your selection for accuracy. Once you click the *Continue' button this page will not be shown again. However, if you later find you have not selected the correct
exemption, you may make changes on the ‘Exempt Transfer' tab of the applicable form.

State Exempt

@ Transfer is not exempt.

A O Deeds representing real estate transfers made before January 1, 1968, but recorded after that date and trust documents executed before January 1, 1986, but recorded after
that date.

B Transfers (including deeds or trust documents) involving:

O Governmental Body.

O Corporation, society, organization, foundation, or institution organized and operated exclusively for charitable, religious, or educational purposes.
C O Transfers in which the deed, assignment, or other instrument of transfer secures debt or other obligations.

D O Transfers in which the deed, assignment, or other instrument of transfer, without additional consideration, confirms, corrects, modifies, or supplements a deed, assignment, or
other instrument of transfer previously recorded or delivered.

E O Transfers in which the transfer is less than $100.
F O Transfer in which the deed is a tax deed.
G O Transfer in which the deed, assignment, or other instrument of transfer releases property which secures debt or other obligations.

H O Transfers in which the deed is a deed of partition; provided, however, that if a party receives a share greater than its undivided interest in the real property, then such party
shall be liable for tax computed upon any consideration paid for the excess.

O Transfers made pursuant to a confirmed plan of reorganization as provided under section 1146 (c) of Chapter 11 of the U.S. Bankruptcy Code of 1978, as amended.

J O Transfers from a wholly owned subsidiary corporation to its parent for no consideration other than the cancellation or surrender of the subsidiary's stock or transfers from a
parent corporation to its wholly owned subsidiary for no consideration other than the issuance or delivery to the parent of the subsidiary's stock.

K O Deeds when there is an actual exchange of real estate and trust documents when there is an actual exchange of beneficial interests, except that money difference or money's
worth paid from one to the other is not exempt from the tax. These deeds or trust documents, however, shall not be exempt from filing declaration.

L O Transfers in which the deed is issued to the mortgagee or secured creditor who initially filed the foreclosure proceeding or threatened to bring foreclosure proceeding (when
the deed is transferred in lieu of foreclosure).

M O A deed or trust document related to the purchase of a principal residence by a participant in the program authorized by the Home Ownership Made Easy (HOME) Act, except
that those deeds and trust documents shall not be exempt from filing the declaration.

After the appropriate selection is made, select “Continue”
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Step 1A of the PTAX-203 will display for continued dataentry.

Recorded Paper Declaration

COUNTY OF LAKE
36-6006600

Recorded Paper Declaration Review and Submit

Declaration

Status Deed Recorded
Document No. 7813395
Primary PIN 14-14-404-004-0000

State/County Stamp  0-598-022-928

O State Form S ELW.Ya0711Y L History g Testing
O Step1A @ Step1B @ Step2 @ Step3 @ Step 4 Exempt Transfer Recording Info Assessment Info
PTAX-203 - lllinois Real Estate Transfer Declaration Instructions

Step 1: Identify the Property and Sale Information

If you need to update the address, click the “Update property address”checkbox on the “Assessment Info” tab.

@ State Form [IESEN Yo History ° Testing
O Step1A O Step1B @ Step2 @ Step3 @ Step 4 Exempt Transfer Recording Info Assessment Info
PTAX-203 - lllincis Real Estate Transfer Declaration Instructions

To be completed by the Chief County Assessment Officer

Tab Number

Update property address

| Address has been updated

Comments

After the “Update property address”checkbox is selected, the address fields on “Step 1A” of the declaration
become editable.
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When all the fields of the declaration are populated, click the “Continue”button at the bottom of the screen.

Verify that the entries on the declaration are correct, then click “Next”.

Recorded Paper Declaration

COUNTY OF LAKE
36-6006600

Recorded Paper Declaration Review and Submit

Declaration

Status Deed Recorded
Document No. 7813395
Primary PIN 14-14-404-004-0000

State/County Stamp  0-598-022-928

Save Draft Cancel < Previous Next

After verifying the information in the declaration, click “Submit”.

Recorded Paper Declaration

COUNTY OF LAKE
36-6006600

Recorded Paper Declaration Review and Submit

This Recorded Paper Declaration request is ready to submit.

Save Draft Cancel
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PTAX-203 DATA ENTRY

Complete the appropriate fields as necessary on the PTAX-203 Form. You will progress through the online
forminthe same order asthe paper PTAX-203.

¢ Required fields are marked with a red asterisk * and show an orange required tab while you are
active in that field
¢ Once all required entries are complete, no red asterisks should remain on the screen.

e Fieldsin error will have a red exclamation point © and error reason (in ared box) to assist in
correcting the field; you must correct the value before you can submitthe Declaration

e Blue help links Help offer helpful tips; these typically appear in the right upper corner of the entry
section.

MyDec is set up so that the different pages of the PTAX-203 and supplemental forms are entered in the order
that the tabs are presented because occasionally something on an earlier tab may pre-populate or force a
particular response on a subsequent tab. This explains why the PTAX-203-Atab is at the end of all the PTAX-
203 tabs.

Start at Step 1A and work to the right

@ State Form A0y a

O Step1an B Step1lBE @ Step2 @ Step3 O Stepd Exempt Transfer Recording Info Assessment Info

}

PTAX-203-A (if needed)
When a PTAX-203-Bis required, it will replace Step 2 of the PTAX-203.

@ State Form A0y a

O Step1an B Step1lBE @ Step2 @ Step3 O Stepd Exempt Transfer Recording Info Assessment Info

!

PTAX-203-B (if needed)

Saving

You can save your progress at any time and either continue with your data entry or finish it later. You cannot
submit the declaration until all the required fields are completed.
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To save, select the “Save Draft” button in the lower-leftcorner.

D State Form [ T=0TY =

O Step 1A © step 1B 0 Step 2 © step 3 0 Step 4 Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration

nstructions

Step 1: ldentify the Property and Sale Information

1
760 GUTHRIE 5T COTTAWA

South Ottawa Lz Ezlle || Update the property address for this PIN

22-14-239-007 Required ~ Mo

jing numbsers 2

i -
i -
B
£
[ Will the = e the buyer's principal re ]
e
&=
7 Was the property advertised for sale? (e, medis, sign, newspaper, realior
Yes
a dentify the property’s curnent and ntended primany use:
Current Use
Lar t on Rt
Res = ghe-Farnily dar m. towmhom S ustrial building
Lt fobile hamm dence } Fanm
= partmest buil 0 _J Commercial edir
[ et buil er & unit 0 () Othe
() Dffice
%
Intended Use
! _. ) Land # Lot omby ) Rets
= ence {single-family, condominium, townhome, or duple A1
I} Mobile home residen I} Farm
Ld et buil its ar le: O () Commer dir
i artment buil unit 0 | Orthes
Dffic

Save Draft Cancel
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If you select “Continue Editing”, you will be taken to where you left off prior to saving. If you select “Finish
Later”, you will be taken to your “Customer Summary” “Menu” tab.

v MyTax |llinois

% COUNTY OF  <County Name>

Recorded Declaration

<County Name>

FEIN #

Confirmaticn

Confirmation

You have successfully saved your recorded Declaration, bat it has ot been submitted. If you wish to subimit your Dedarmation o the Department for processing, you must go back imbo the
Your confirmation number & 1-317-124-604

Request saved on: 7 1 2-15:47 PM iCendral T

Request type Reoc

Cantinue Editing
T
\ Only the person in the account who saved the declaration can continue the data entry prior to
its submission! If another user attempts to enter the same declaration, they will get the error

r'y “‘Document Already Exists”.
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The person who started and saved the declaration will go to the “Menu” tab and click “Search Submissions” in

the “Submissions” action box.

¥ MyTax|llinois

COUNTY OF <County Name>

FEIN#
Street Address
City, 1L12345-6789

Menu  Attention Meeded o

Finalized ©

Q. What are you lpoking for?

Mot yet Finalized @

@ o

Welcome, Test IDOR
Vou st fngged in on Friday, fun 35, 2027 T:36:20 AW

Manage My Prafie

[(w] Declarations

Acoess declarations

* Add Recorded Declaration

*  Sparch for Declaration

[ Reporting

Arcess reporting options.

¥ \iew Reporting Options

+ Submissions

Search for a submitted request.

[ Messages

Wiew messages I've recetved from the agency.

*  Vimw Messages

| Other

Access other online options.

*  Iowite a Mew User
*  Update Township Assessor Aooess

¥ iew Township Assessor fooess

This takes you to the “Draft” tab on the “Submissions” screen. Click on the Title of the Declaration you want to

continue working on.

¢ MyTax|llinois

£ COUNTY @F  <County Name>

Subrmissions

<County Name>

FEIN #
Draft Processed
Requests
[ F 0 Titka
7r2aa021 {Fecorded PTAX 200 Request]

IDOR-PT2 (N-08/21)

@ o

Submissions are things you have submitted anline for processing. Common examples include retums and payments.

Submissons older than 12 manths can be found wsing the s=arch.

Account Acesunt I

Cikar
Puriad Confirmation Mumbar

1-917-124-608
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Select “Continue Editing” to edit.

Saved > Continue Editing

Confirmation # > Withdraw
0-356-905-744

Saved 7/28/2021 2:24:02 PM by <User Name>

Continue Editing

Recorded Dedaration

Declaration

Status Deed Aecorded
Document Mo. 2020012345
Primary PFIN 07-18-0376-010
O Step1d O Step1E O Step2 O Step3 O Stepd Exempt Transfer Recording Info Assessment Info
PTAX-203 - lllincis Real Estate Transfer Declaration nstrusctions
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Continue Data Entry

The red exclamation point at the top of each sub-tab indicates that there are fields that require data entry in
that sub-tab.

7 MyTax|llinois

4 COUNTY OF  <county name>

Recorded Declaration

<County Name>

FEIN #

Recorded Declaration Reviewr aind Submat

Declaration

Status Deed Recorded
Drocument Mo. 2021-11234
Primary FIN 22-14-239-007

Recording Info Assessment Info

Exempt Transfer

PTAX-203 - lllincis Real Estate Transfer Declaration nstrustions

Step L: Identify the Property and Sale Infermation
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Progress throuih the fields comiletini all reiuired fields.
@ State Form

@ sStep1a O StepiB

PTAX-203 - lllinois Real Estate Transfer Declaration

0@ Swep:z @ Step 3

0 Step s

Exempt Transfer

Recording Info

Assessment Info

nstructions

Step 1: ldentify the Property and Sale Information

1
760 GUTHRIE 5T

South Cttavwa

22-14-238-007

L] Enter additional parcel

4
g -

T ‘Was the property

e

er's principal residence?

advertised for sale? (Le., meadis, sign, remwespap

a dentify the property’s corrent and mtended

=
Current Use

Sawe Dwaft

Camcel

ed primany use

mily rm te
fence
g (6 wnits -
er G unit
¥ mum. townhome
e
its ar e

IDOR-PT2 (N-08/21)

FIriG numbsers and bot sizes or acrea

Lz Zall=

for this PIN

i

) Rt pstablishemesnt

ustrial b g
} Fanm
_) Commercia =
() Othe
]
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Update Address

There is a checkbox available for updating the property address forthe PIN. However, this function is not
available for Assessors at this stage. Updating addresses will be detailed in the section regarding the
AssessmentInfo tab.

@ State Form

O Step1an O Step1lBE @ Step2 @ Step3 D Stepd Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration nstrietions

Step 1: ldentify the Property and Sale Information

1

760 GUTHRIE 5T CTTAWA 61350-0000
South Cttavwa Lz Zall= [ Update the property address for this PIN ]

“ “
22-14-235-007 : i |

Additional PINs
If more than one parcel was transferred and you need to add additional PIN numbers, select the “Click to add
PINs” button.

2 Total number of parcels to be transferred
1
3 Enter additional parcel identifying numbers and lot sizes or acreage.

Click to add PINs
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A popup window will come up that allows you to add the additional PINs. The system does check the additional
PINs against the PIN file provided to the Departmentto verify that they are valid.

[T
i
=
-

PIN and Acreage

‘:ancel “

The “Total number of parcels to be transferred” field will be updated by the system based on the entries in the
popup window.

2 Total number of parcels to be transferred

1

3 Enter additional parcel identifying numbers and lot sizes or acreage.

Click to add PINs

MyDec knows if a PTAX-203-A or PTAX-203-B is required. A sub-tab for each will appear
based onwhat is entered.

The PTAX-203-A sub-tab will be required when:

Line 8 — the property’s currentuse is marked:
(e) Apartment building (over 6 units)
(f) Office
(9) Retail establishment

\ (h) Commercial building

(i) Industrial building
(k) Other

AND

The consideration on line 11 is over $1,000,000

@ State Form

Step 1A Step 1B O Step 2 O Step3 O Stepd O PTAN-203-A Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllincis Real Estate Transfer Declaration nstristion:

The PTAX-203-B sub-tab will be required when Line 5, Type of instrument is “Beneficial
Interest”. If you are entering a paper PTAX-203 that is supplemented with a PTAX-203-B,you
must enter “Beneficial Interest” regardless of what the preparer entered on the paper form.

@ State Form

Step 1A Step 1B Q PTAX-203-B O sStep3 0 Step d Exemnpt Transfer Recording Info Assessment Info

PTAX-203 - lllincis Real Estate Transfer Declaration nstrssions
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Type of Instrument (Deed Type)

5 Type of instrument )

!

utred hd

e

Administrator's Deed
Beneficial interest
Cemetery Deed

7 Commissioner’s Deed
Conservator's Deed
Corrective Deed

Court Officer's Deed

Deed in lieu of Foreclosure

Deed in Trust

You can narrow the results in the “Type of instrument” drop-down by typing the firstletter of the type of deed
that you are looking for, for instance, typinga“W”.

5 Type of instrument
W v

6 Limited Warranty Deed

Special Warranty Deed

Warranty Deed

If “Other” is selected, then atext field appears that requires an entry.

5 Type of instrument Specity

— .
o riroed
m h '-'.Q_|l.||.- =
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As you move through the sub-tabs and enter information in all required fields, the red exclamation point will
disappear fromthe sub-tab.

I Step 1A I Step 1B E Gtep 2 E: Step 3 E Step 4 Exemnpt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration

nstrsctions

Significant Physical Changesto the Property

In Step 1B, number 9, if a selection other than “No changes” is made, the “Date of the significant change” is
required.

@ State Form

Step 1A O siep B O stepz @ Step3 0 Sieps Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration

nstructions

Step 1: Identify the Property and Sale Information, Continued
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ltems That Apply to This Sale

Select only the items that apply to this sale. Click on the blue link (when available) of any itemto see a
definition.
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Transfer Tax Calculation

Enter the Full Consideration on line 11 and the transfer tax will be calculated.

Step 2: Calculate the Amount of Transfer Tax Due.

Note: Round Lines 11 through 18 to the next highest whole dollar. |f the amount on Line 11 is over $1 million and the property’s current use on Line 8 is marked “e.” " " "h" *L" or "7
complete Form PTAX-203-A,_ llnois Real Estate Transfer Declaration Sispplemental Form A I you are recording a beneficial interest transfer, do not complese this step. Complete Form PTAX -
203-B, IHinois Real Estate Transfer Dedaration Supplemenial Farm B

11 Full acual considenanon

145.200.00

Fs personal property induded in the full actual :nn&d:lu.limﬂ*
() Yes
D ma

12 2 Amount of persceal propery incuded in the purchass

000

%
b Was the value of a mobile home included on Line 1.2a7

D\'ﬁ
) Ma

13  Subiract Ling 122 from Line 11, This s the net consideration fof reall peoperty

145, 200.00

14 Amoont for other faal propemy oenctemed to the seifor (na senultaneous aechanga) s par of thie full actual consdaration on Liss 11

000

15  Outstanding mortcace amaunt 1o which tha transtemed raal property emains subject

0.00

16 i this transfer is exempt. identify the provision.
=
Ox
Om
17 Subwacy Lings 14 and 15 from Line 13, This i te fan considaranion subjoct 1o wansher 1

18 Dwide Ling 17 by 500, Round the result io i nae highest whobks number (2.9, 61.002 rownds 1o &2)

291.00
19 ilinok far stamps - multiply Ling 18 by 050

M Cruney i stamps - mkiply Ling 18 by 025

21 AcdLings 1% and 20 This is the total armount of TRt tan due

218.25
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\ Exempt “b”, “k”, or “m” must be selected on the “Exempt Transfer” sub-tab forthe formto
® calculate the applicable transfer tax due properly.

Exempt Transfer

MyDec Counties ONLY':

Line 17 will show you what the recorded NET consideration was.
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Personal Property

If personal property was included in the sale, it can be entered by selecting “Yes” for the second part of line 11.
Then click on the “Edit list of personal property” button that appears.

145.200.00

Edit list of porsonal property

m

(L) At beast one entry is requined

Enter the personal property.

Personal Property B& @ x
Dascription of Iem Valus Typs of Propssty

| = | TRACTOR 500.00 | Tangible

1| = | LAWN MOWER 200.00 | Tangible

[Porsanal Property Totak £700000 ]

canccl “

Select “OK” and the formwill be recalculated taking the personal property into account.

11

145, 200.00

[ 70000 |
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Legal Description

The legal description is required. You can copy and paste as the field will expand to accommodate any length
of text.

PTAX-203 - lllinois Real Estate Transfer Declaration

Instrctions

Step 3: Enter the Legal Description from the Deed
Mote: The legal description must be mduded when presenting the desd for recording as required by the County.

OVER THE RIVER AND THROUGH THE WOOD5, '
TO GRAMDWOTHER'S HMUSE WE GO

E HORSE KMNOWS THE WaY T CARRY THE SLERGH,
THROUGH (THE) YWHITE AND DRIFTED SNOW!
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Seller, Buyer, and Preparer Information

Seller Information

Enter the seller’sfirstand last name. If it is a married couple with the same last name, you can enter both first
names in the “Seller’s first name/middle initial” field. Additional sellers willbe entered below.

If the seller is not an individual, you can enter the name in the “Organization or trustee’s name (if not individual)” field.
Entry in this field will override the seller’s first and last name fields so they will no longer berequired.

UNITED ARAE EMIRATES

IR IR TR g
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Validate the addressagainstthe USPS addressfile by selecting the “Validate Address” button.

LA - Address not validated

Address not validated

1071 W JEFFERSON 5T

SPRINGFIELD IL ~  B2T02-0000

# 101 W JEFFERSOMN 5T
SPRINGFIELD IL

Address Search =S ® x
Validated Select this ad:hessIJ
@ 107 W JEFFERSON 5T
SIRINGFIELD IL 62702-5145
A5 Entered Select this address

If there are additional sellers, select “Click here to enter additional sellers”.

TOM AND MARY SMITH 2505874
L]

Click here to enter additional sellers

Enter the additional seller(s) and click “OK”.

1

L

Additional Sellers

Be 3 x
Sqller’s rame (First & Last) Saller’s Country Saller’s address [after sale) City State i Sallar’s daytims phone
1| = | MARY AND TOM SMITH UsA 101 W JEFFERSON 5T SPRINGFIELD L 62T02-5145 217-555-6974
I
IDOR-PT2 (N-08/21)
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Check the Seller’s attestation.

Seller Information

@_‘!':h" penaltias of pesjury, | state that | have examined

TOM AND MARY SMITH 7

217-555-7458

Click here to enter additional seflers

the information comained on this document, and

i, to the best of my knowledoe, it is true, correct, and complete

‘erified

107 W JEFFERZON 5T

SPRINGFIELD IL v  B2T02-5145

If a Seller’s Agent is listed, click in the checkbox and enter the information. If not, do not check the box and

leave it blank.

Seller's Agent Information

@:'l:'ck the box if Seller's agent

LSA -
o
[
.
e )
IL e

The Buyer’s Information is entered, the address validated, additional buyers are added, and the attestation is
checkedthe same as the Seller’s Information was above.

Buyer Information

E Undesr penalties of perjury, | state that | ha

217-555-4689

IDOR-PT2 (N-08/21)

cCument, a =] best of my knowledge, I ct, and compl
UzA e vierified
101 W JEFFERSOMN 5T
~
SPRINGFIELD IL v~ GET02-5145
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If a Buyer’s Agentis listed, click in the checkbox and enter the information. If not, do not check the box and
leave it blank.

Buyer's Agent Information

.

The “Mail tax bill to” option is available if you need to enter an address other than the buyer’s address.
However, when the checkbox is selected, it will be pre-populated with the buyer’s information, but the fields are
editable.

Mail Tax Bill To:

......
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If the tax bill should go to someone else, make the changes.

Mail Tax Bill To:

E Buryer has a different mailing address for tax documents.

Complete the Preparer Information and check the attestation.

Counkny ‘Werified

UsAa =

Marie of Company

JOE BAYER

Street addrass

316 M ELEIM 5T

ity 3Lt il
SPRINGFIELD L V G2702-5149

Preparer Information

E Under penaltses of pejury, | state that | have examined the information contained on this document, and, to the best of my knowledge, # is true, correct, and complete.

JOHN PREFARER PTAX203 PREP INC UzA B Werified
5 Flla Humbg apphicabils Escrow Mumber (# appdcabdio Stect Actdress
501 5 2MD 5T
217-555-4623
Pripanars Emal Addres: (F availabie City % --
SPRINGFIELD IL «  G2722-1100

Select the “Continue” button.

Morte: The city of Chicago does not accept real estate: transfer tax declaration forms through the mail. To purchase real estate transder tax stamps, you muest visit either the Depariment of

Fnance in Boom 107 at 121 North LaZalle Street or visit

property transfer tax stamps. To find a Bst of avthonized title companies, go to the MyDec homepage and dick “Show Authorized” at the bottom of the page

IDOR-PT2 (N-08/21)

the Department of Fnance at 400 West Superior Street. You also may use a tile company that & registered and authonized to print real
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\ After all the required fields are completed, all of the red “!”s on the sub-tabs will be gone
which means you can now submitthe declaration.

Declaration
Status Deed Recorded
Document Mo. 2021-11234

Primary FIM 22-14-239-00

State Form History g

Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Info Assessment Info
Click “Next” in the lower right corner to move to the review stage before submitting.

Save Draft Cancel vigw

If you need to review any of the previously entered information, you can click “Previous” to retum to the sub-
tabs.

ded Dleclaratian Reviea and Submit

=
=]

This Recorded Declaration reguest & ready to submit

Save Draft Cancel < Provious lm
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Submit the Declaration

When all the required fields are completed and the red “!”s on the sub-tabs are gone, you may submit the
declaration. Submitting the declaration merely changes the status to allow for the Assessment Information to
be entered — you are not submitting it to anyone. To submit, select the “Submit” button in the lower right corner.

Save Draft Cancel < Provious -l

A popup confirmation screen will appear. Click “Ok” to finish submitting.

Confirmation

Ready to submit this Dedaration?

Cancel

A confirmation page willthen be displayed with timestamp of submission and Declaration ID.

Confirmation

You have successfully submitted your recorded declaration.
| ndfinmation = in O-654-3T6- 560

O is 2021 0805002 B6E

iy Frnt this page for your records, but the record of this request will also remain available inoyowr account

1site at tandllinois.goy or call ws at 1 B44 445-1114. Reference the confirmation ramber provided abave

After submission, you will find the declaration in the “Attention Needed” tab of your Customer Summary.

Menu  |Attention Meeded & Finalized o Mot yet Fin alizedﬂ

Declarations Needing Attention =
Primaiy FIN Document § Taks & Declaratios D T Pk hii Address Byt Last Masna Sullar Last Mame Rucordad
22-14-238-007 2021-11234 2021080500 256! <Township > TGDGUTHRIE 5T OTTAWN SAATH TOR AMND MARY SMITH 7/28/2021
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Upon submission, MyDec assigns a 14-digit Declaration ID Number, which is a unique identifierin the MyDec
system.

Menu |Attentinn Meeded E Finalized 0] Mot yet Fl'nalizna-:i‘l

Declarations Needing Attention =

Primary PIN Deocuimant § Tak & Declaratios 1D Wi e i Address Buiyrr Last Masna Sullar Lasn Mame Rucordad
2-14 L 2021 4 20210805002 560 <T0wnship > DGUTHRIE 5T OTTAN SKAIT TOM AMD MARY SMITH 7/28/2021
Declaration ID: 20210805002868 Actions
Status Assasar Review

Document Mo. 2021-11234

Primary FIMN 22-14-233-00

State Form

Step 1A Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration

nstrictions

\ After Submission, the declaration is available to all users in the Assessor’s account. Any user
may then make changes, add assessment information, or finalize the assessment.
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Available Actions

Upon submission, your available Actions are updated to reflect only the actions available to you for this
declaration at the current status (Assessor Review):

Update Assessment. Allows you to enter the Assessment Information and apply any necessary codes.
Change Declaration. Enables the user to update data previously entered.

Printable copy of Declaration. Opens aPDF version of the PTAX-203 which can be saved or printed.
Return to Summary. Returnsthe user to the Customer Summary.

el AN

Declaration ID: 2021080500288

Status
Document Mo.

Primary FIMN 22-14-239

Step 1A Step 1B Step 2 Step 3 Step 4 Exemnpt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration negruetions
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Update Assessment Information

To add your Assessment Information to the PTAX-203, select “Update Assessment”.

Declaration |D: 20210805002868 Actions

Status Assmssor Review

Document Mo. 2021-11234

Primary FIMN 22-14-233-00

State Form

Step 1A Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllincis Real Estate Transfer Declaration

nstructions

MyDec Counties ONLY.

To enter Assessment Information for MyDec declarations that were processed start to finish in MyDec, go to your
Customer Summary “Attention Needed” tab and click on the PIN number of the declaration that you want to update.
Menu  Attention NEEdEdG Finalizedﬂ Mot yet Fl'nalizedﬁ

Declarations Needing Attention =

Primary PIN Dracumant Tak & Declaration 1D Towrahip Address Bayer Lasi Hame Sellir Last Masne Recordad

ar

peipsasoazase <Township >

60 GUTHEIE ST OTTAW SAATI TORA AMD MARY SMITH 7,/2872021
2021060500285 <Township > 09 MARCY ST OTTAWA Test PTAX203 227302
2244-411-018 2021-8412 20210605002851  <Township > 0% MARCY ST OTTAWA Tast PTAX203 6/%/2021
Then select “Update Assessment”.
Declaration ID: 2021080500288 Actions
Status Assmssor Review
Document Mo. 2021-11234
Primary FIN 22-14-239-007

State Form

Step 1A Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration

nstructions
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Enter the Assessment Information.

Declaration ID: 2021080500288

Status Assessor Review

Document Mo. 2021-11234

Primary PIM 22-14-239-007

0 State Form TGN 2 y

Step 1A Step 1B Step 2 Step 3 Step 4 Exemnpt Transfer Recording Info @ Assessment Info

PTAX-203 - lllincis Real Estate Transfer Declaration nstrisctions

To be completed by the Chief County Assessment Officer

050

079 - Sguth Ottawa

I:‘ Crverlapping
-
-
0.00
2020
ohile Home Asse i as Read Estate

The Tab Number field is left blank. The Tab Number will be auto-generated when the Assessment Information
is finalized.

Tab Mumber
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The County will be pre-populated.

County

050

If the Department has your PIN file, the Township fieldwill be pre-populated based on the PIN number.

Ty b p
WS .

079 - South Ottawa

If the parcel overlaps multiple townships, check the “Overlapping” checkbox and the Township will change to
“999”.

[
L

o
Lo
[Aa]

v/| Overlapping

Select the appropriate Class of property.

C - Commercial

F - Farm

| - Industrial

M - Miscellaneous
R - Residential

S - Special Assessment
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The “Cook-Minor” field is only available for editing to Cook County.

Cook-Minor

Select the appropriate codes, if needed, to alert the Departmentto facts relevant to the parcel.

L)
i

01 - Split

02 - Partial Assessment

03 - Prorated Assessment

04 - 10-25 (20d-4) Model Home

05 - 10-30 (20g-4) Developer's Lot

06 - 10-35 Common Area $1 Assessment
07 - 10-40 Historic Residence

08 - 10-150 Forestry Management

09 - 10-166 Registered Land/Conservation Rights

attach the documentation to the back of the paper PTAX-203 for review by the Department.
All paper PTAX-203s that were not originally created and processed through to recording in
MyDec must still be sentto the Department.

\ Codes 40 through 58 require documentation, e.g. a copy of the deed. As in the past you will
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Backup or additional documentation for declarations, such as deeds, etc. may be emailed to the Department of
Revenue. For MyDec declarations, the Department only needs the relevant documentation, you do not have to send a
copy of theMyDec PTAX-203 as we have access toitinthe MyDec system.

Send the email to: REV.SR-Equal @illinois.qov

Subject Line: County Name and Document Number

BEH ® 0 #2 = Llake County - Document 1234567 -Messa... 2 [EH — [ - X
FILE MESSAGE INSERT OPTIOMNS FORMAT TEXT REVIEW
e Microsoft Sans Se - (10 - A A EE] ll_|J Attach File > Q ’
: D B I U :=- EE* = 3= - W Attach Item = - . A- ;
aste — ames ags aom pps for
= ¥ - A- == 4 - [# Signature - - CHffice
Clipboard = Basic Text T Include Zoom Add-ins .
To... REV.5R-Equal@illinois.gowv
=1
...
Send

Subject Lake County - Document 1234557

Enter any information in the body of the email that you want the Department to know or leave it
blank. Attach the documentation to the email and send.
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mailto:REV.SR-Equal@illinois.gov

Certain codes, such as “01 — Split”, will auto-populate the AV fields with zeros when applicable.

Code 1

01 - Split

Code 2

Land AY
0.00

Buildings AV

0.00
Total AV
0.00
Select a second code if applicable.

Code 1
07 - 10-40 Historic Residence

Code 2
04 - 10-25 (20d-4) Model Home

Enter the land and building AVs and the Total AV field will auto-calculate.
Land AV

17,548.00

Buildings AV
72,199.00

Total AV

89,747.00
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The “Year Prior to Sale” will auto-populate based on the Date of Instrument on Line 4 in Step 1A. Select “Yes”
or “No” if the sale is for “Mobile Home Assessed as Real Estate”
Year Prior to Sale

2020

Mobile Home Assessed as Real Estate

@ Yes

Mo

Updating the property address was previously referenced as part of Step 1A. For Assessors,
you are not allowed to update the address in that Step. The next checkbox on the
[) Assessment Info screenis your opportunity to update the address.

Check the box next to “Update property address”.
Update property address

Now that you have checked the box, you are able to navigate back to the “Step 1A” sub-tab and change the
addressfields.

@ State Form [l =G0 =
Step 1A Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Infao @ Assessment Info

PTAX-203 - lllinois Real Estate Transfer Declaration nstrictions

Step 1: ldentify the Property and Sale Information

1

101 W JEFFERSON 5T

61350-0000

[w]
=
=

South Ottawa - Lz Zalle

Once the address has been edited, the second checkbox will be selected systemically to acknowledge that the
address was updated.

Update property address

Address has been updated
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Lastly, enter any necessary comments for the Department of Revenue to consider.

Comments

After all the required information is entered, selectthe “Next” button in the lower right corner.

{anccl

This will advance you to the “Review and Submit” stage. If you need to make corrections, select “Previous”.
Otherwise, click “Submit” in the lower right corner.

{aHCtI - P‘rnl‘iuus

A confirmation popup will appear. Click “Ok” to finish the submission process.

Confirmation b
Ready to submit the assessment information?

{an :tl
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A confirmation page willthen be displayed with timestamp of submission and Declaration information.

Confirmation

You have successfully updated assessment information for this Declaration.

The assessment information you submitted will not be firalzed until a request to do so has been submitted

Your confirmation number is 1-261-502-464

i, but the record af this request will also remain available in yowr acoount

wehisite at tawillinods.gow or call us at 1 844 445-1114. Reference the confirmation rumber provicded above.

Primtable Confirmation

The declaration will then move to the “Not Yet Finalized” tab on the Customer Summary screen.

Menu  Attention Meeded ] Finalized ] Mot yet Fin E|Ii1|=_~|:.|E

Assessments Mot yet Finalized

Primary PIN Documeint & Tab 8 Declaratiom 10 T red hil Ak Fass Buryier Last Masmia Saflir Lasi Mama Recorded

23-27-404-000  2021-35678 P 20210605002818 <Township > 2161 5 2570 RO RARE Test PTAN203 6/dy2021

22-14-235-007  2021-11234 2021005002860 <Township > 701 W JEFFERSOM 5T € S8ATI TOA ARD MARY SMITE 7728,/ 2021
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Finalize the Assessment

The last step is to Finalize the Assessment. The declaration will be under the “Not Yet Finalized” tab on the
Customer Summary screen.

Menu  Attention Meeded 9 Finalized o Mot yet 1’-|'nE|Iiz|au:.|E

Assessments Mot yet Finalized

Primary FIMN Documnant & Tab & Duclaration 1D

Towrdhip A Buyier Last Mama Suflir Last Mama Ricordid
23-27-404-000  2021-35678 ] 202 10605002518 <Township > 2163 5% 2570 RO MARS Test FlAX203 G4/2001
2214-235-007  2021-11234 202 10S05002860 <Township > 101 W IEFFERSOM 57 € S8ATH O ARID MARY SMITE 7728,/ 2021

Click on the “Primary PIN number” hyperlink and you will see that you now have the option to “Finalize
Assessment” in your Actions area in the top right corner.

Declaration ID: 20210805002868 Actions
Status Mszeszor Review

Bocument No. 2

Primary PIN 23-14-239-007

State Form

Step 1A Step 1B Step 2 Step 3 Step 4 Exemnpt Transfer Recording Info Assessment Info

Check the attestation toggle button and click on Submit to finalize the assessment.

Finalize Assessment

Declaration

Finalize assessment information for this Declaration.

Dedaration I 20210805002 868 Please confirm the following:

Primary FIMN 22-14-235-007 1

Document Mumbser 2021-11234

Recording Year 2021

Tab Mumiser

havwe read and agrees to the statements abonee |

Asseszor: <County> CCAO

<County Name>

cantcl .
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Select “OK” to finalize.
Confirmation
Ready to finalize this assessment?

Cancel

The Tab Number will automatically generate and will display on the confirmation page. You can then write it on
the back of the paper PTAX-203 in the appropriate field.

Confirmation

¥ou have successfully finalized assessment information for this Dedaration.
ffi et oris 0-T24-631-552

isite at tandllinois.gov or call us at 1 844 445-1114. Reference the confirmatic

MyDec declarationswill generate an “M” tab number. Thesedeclarations are NOT sent

to the Department.

\ Paperdeclarations will generatea “P” tab number.

'Y The “P” tab numbermust be printed on page 2 of the PTAX-203 in the CCAO Box!

These declarations mustbe sentto theDepartmentin TABNUMBER ORDER!

To be completed by the Chief County Assessment Officer

w e 3 Yearpriortosae

ReEr EUEE YERS Eaa EORl REIRER 4 Does the sale involve a mobile home assessed as
2 Board of Review’s final assessed value for the assessment year real estate? __Yes ___ No

prior to the year of sale. 5 Comments

Land N

Buildings U N S N S R U R T S

Total : :

llinois Department of Revenue Use Tab number

Enter “P” Tab Number Here
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The declaration is nowin the “Finalized” tab on the Customer Summary screen.

Menu  Attention Meeded 9 Finalized 0 Mot yet Fina.lizna-:!ﬂ

Finalized Assessments

Primary FIN Document & Tals # Declaration 10 Towrmhip Address Baryur Last Mama Sl Last Nama Rucarded
22-14-239-007  2021-11234 Pz 20210805002868 <Township > 107 W JEFFERSOM 5T C SAATH TOM AND MARY SMITE 7,28/ 2021
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Un-Finalize the Assessment

If Assessment Information was entered incorrectly and it has been finalized, you may “Un-Finalize” the
assessment. To do so, go to the “Finalized” tab and select the Primary PIN hyperlink for the declaration that
youwant to un-finalize the assessmentfor.

Menu  Attention Meeded 9 Finalized 0 Mot yet Fin.al.liznac!B

Finalized Assessments =

Primary FIN Daciamait Tals # Daclaration 1D Towrhip Addiis Buyar Lagt Maiia Sl Last Maiia Rucaidid

[4 I

11234 P2 2021 0E05002558 <Township > 01 WIEFFERSOMN ST C ShATH TOMA ARND MARY SMITH 7/28/2021

The “Actions” areain the upper right corner now gives you an option to “Unfinalize Assessment”.

Declaration ID: 20210805002868 Actions
Status Asseszment Finalized

Document No. 2021-11234

Primary PIN 22-14-238-007

State Form History =

Step 1A Step 1B Step 2 Step 3 Step 4 Exemnpt Transfer Recording Info Assessment Info

Select “Unfinalize Assessment” and select “Submit” on the following screen.

Unfinalize Assessment

Declaration

Unfinalize assessment information for this Declaration.

Dedaration 1D 20210805002 658
Primary PIMN 22-14-239-007
Document Mumbser 2021-11234
Recording Year 2021

Tab Mumber P2

&ntcl . - -

Select “OK” to unfinalize.

Confirmation

Ready to unfinalize this assessment?

fick 0K, otheraise click ‘Cancel' to

If you are ready to submit o
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A confirmation page willthen be displayed with timestamp of submission and Declaration information.

Confirmation

You have successfully unfinalized assessment information for this Dedaration.
firmartion number is 1-T98-373-3T6

site at tanillinods.goy or call us at 1 B44 445-1114. Reference the confirmation ramber pravided abave

Primtable Confirmartion

The declaration isnow back in the “Not Yet Finalized” tab on the Customer Summary screen.

Menu  Attention Meeded ) Finalizedm Mot yet Fl'nali:edﬂ

Assessments Mot yet Finalized

Primary FIM Oocumant £ Tak & Diwclaratiom 10 oo ek hii Addreis Baryis Last Kama Sidler Lasi Mamna Reconded
404- 00 2021-35678 F1 202 10E05002818 <Township > 2163 M 25TH AD MARS Test PTAX203 G720
22-14-239-007  2021-11234 202 10805002558 <Township > 01 W JEFFERSON 5T C ShATH TORA AMD BARY SMITE 77282021

You can make any changes needed and finalize the assessment again. Any changes made will update the
information available tothe Departmentin the MyDec system.
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\ If you un-finalize a declaration, the tab number that was previously generated will not changewhen

° the transaction is re-finalized.

Declaration ID: 20210805002868

Status Assesoor Review
Document Mo. 2M21-11234
Primary FIMN 22-14-233-007

State Form

Step 1A Step 1B Step 2 Step 3 Step 4 Exempt Transfer Recording Info

PTAX-203 - lllinois Real Estate Transfer Declaration Astructions

To be completed by the Chief County Assessment Officer

e

Confirmation

You have successfully finalized assezsment information for this Dedartion.
Your condfirmation number is 0-607-059-568

—.

P8 [Central Time

Coed it

your records, but the record of this reguest will also remain available in yowr ac

visit our website at tasillinods.gov or call 1= a1 1 844 445-1114. Reference the confirmation rumber pravided abave.

Primtable Confirmartion

\ Updates will only be allowed until the Department locks the database to run your county’s
sales ratio study reports.
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Release to Recorder — MyDec Counties ONLY

NOTE: The option to ‘Release to Recorder’ should be used sparingly and in coordination with the Recorder's Office.
An example of when it would be used would be to amend an incomect consideration that involves the Recorder voiding
the stamps. Do notuseit fortrivial corrections to a PTAX-203 declaration.

If it is discovered that the consideration requires a correction, Assessors in Counties in which MyDec is in use by the
Clerk or Recorder have the option to “Release to Recorder”. This will send the declaration back to the Recorder who
can then request corrections from the preparer.

To release a declaration to the Recorder, open the declaration in question and select ‘Release to Recorder” in the
Actions areain the upperright corner.

Declaration 10 20170504905917 Actions
Status: Azsessor Review State/County Stamp: 0-179-692-576 Update Azsessment
Document No.: 7452935 finslize Assessment

[ Relesse to Recorder ]

Primary PIM: 13-25-101-011-0000
Printable copy of Declaration

Retum to Summanry

LIS la N | STAMP ACTIVITY 1 HISTORY @

PTAX-203 STEFP 1A PTAX-202 STEF 1E PTAX-203-B PTAX-20Z STEP 3 PTAX-203 STEP 4 EXEMPFT TRANSFER ASSESSMENT INFO

PTAX-203

lllinois Real Estate Transfer Declaration @) INSTRUCTIONS

Step 1: Identify the property and sale information

1 25700 W. CHATHAM ROAD BARRIMGTON 6001 0-0000
Strest address of property {or 911 address, if available) City or village ZIP
Cuba Lake «#| Update the property sddress for thiz PIM
Township County

A window will pop-up requiring you to state the reason for releasing the declaration.

Web Regquest »®

Release this Declaration to the Recorder’s office.
Declaration ID: 20170804905817

Primary PIM: 13-25-101-011-0000

Document Mumber: 7452538

Tab Number: M1

Reason:

; T i
Consideration is incorrect |
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You will then confim it.

Ready to release this Declaration back to the Recorder?

If you are ready to submit click "OK, otherwize click 'Cancel to edit your enfriss.

The declaration will be sent back to the Recorder with a yellow banner across the top stating the reason for it being
released.

Release reason:
Consideration is incorrect.

Declaration 1D: 20170804905917 Actions

Status: Deed Recorded State/County Stamp: 0-179-692-576 Printable copy of Declaration
Document Mo.: 7452028 Retumn to Summary

Primary PIM: 13-25-101-011-0000

IRVl | STAMP ACTIVITY 1 HISTORY 10

PTAX-203 STEP 1A PTAX-202 STEP 1E PTAX-203-B PTAX-203% STEP 2 PTAX-203 STEP 4 EXEMPT TRANSFER ASEESSMENT INFO

PTAX-203

lllinois Real Estate Transfer Declaration @ INSTRUCTIONS

Step 1: Identify the property and sale information

1 | 700 W. CHATHAM ROAD | BARRINGTON 60010-0000
Street address of property {or 911 address, if available) City or village ZIP
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MyDec Assistance

The Department’s toll free MyDec-dedicated helpline is
844-445-1114
Or send an email to

rev.mydecproject@illinois.gov
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Appendix A — Additional Information
Regarding Exempt K Transactions
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Is Exempt K checked on the “Exempt Transfer’ page?

Declaration

Status Deed Recorded

Document Mo. AH0R12345

Primary PIMN O7-30-0376-009

9 State Form
QO Step1a @ Step 1B

Q Step?2 @ Step3d B Swepd

Assessment Info

Exempt Transfer Instnuctions

Recording Info

|_) Transfer & not exempt

fore, January 1, 1986, but recorded after that

1968, but recorded after that date amsd trust o sments esecwhen

A () Desds representing rea

aate.

wernmental bady or from any gow
sociation, foundation ar institrtio

wperty ar interests transfesred between go
exciusively for charit

ever, deeds or tr oosurm s, s 1= e

TANSEE PUrsLUaT

be exempt from filing the dec

gcurmesnts that secure d

1t or other obligation

] [ ) Desds or trust documents thet, without additiors ration; canfirm, cornedt, modify, or supplement a deed or trust dooument: previously recondied

E ) Desds or tnest doorments whene the scheal consideration is less than 5100,

G () Desdxe

t is seciity for a debit or other ohligation

1 ) Deeds or trust documents made presuant to mengers, con datsons or transfers or sales of substantially all of the assets of corporations under plars of reorganization wnder the

Federal Internal Aevenue Code (26 USC 368) or Titke 11 of the Fedieral Bankrupboy fuct

tion fo its mt corgaratian for ro consides

1 () Desdzor acuments made d SUDsdany

K @ Deeds when there i an actual exchang ol estate and trust documents when thene is an actual exchange of benef
warth paid from one to the other is not evempt fram the tax. These deeds or trust docesments, howeser, shall not
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MyDec allows a number on Line 14 greater than on Line 11 (note that “K” is checked on line 16 via the Exempt
Transfertab).

0 State Form TGN c _

@ Stepia @ sStep 1B Step 2 O step 3 0 Sep4 Exemnpt Transfer Recording Info Assessment Info
PTAX-203 - lllincis Real Estate Transfer Declaration nstrisctions

Step 2: Calculate the Amount of Transfer Tax Due.

11
45000000
5 = T 11l actual alo
Yes
Il
12
0.00
W ] af 2 dlesd on L 2a
Yo
13
A50,000.00
14
500, 00000
15
0.00
16 f trans 5 eempt, i Fy r
B
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If Exempt K is NOT checked.

 MyTaxllinois

e

< COUNTY OF  <County Name>

Add Declaration Exempt Transfer

Exempt Transfer

Select any exernptions that perain to the State by selecting the appropriate reason. Sefecting an exemption for a specific government agency will automatically adpst youwr transfer taxes far
that agency.

INote that you can anty select one enempt reasan far State. The betters isted correlate to each gowennment agency's specific ordinances.

Chck here for inks to government agences, regulations, ordinances, forms, and other key information pertaining 1o Real Property Transfers.

G} Please review your s=lection for accuracy. Once you dick the ‘Continees' button this page will not be shaown again. However, if you laber find you have not selected the cormact
exemiption, you may make changes on the ‘Exernipt Transfer’ tab of the applicable form.

State Exempt -
Transfer & not exempt

# l::l Dewds representing real estate transfers made before Jarsary 1, 1968, but recorded after that date and trust documents executed before Janwary 1, 19846, but recorded after that
date.

e Trarsfers {including deeds ar trust doouments] imelving:

D Govemmental Body.

D Corpomtion, saciety, arganization, foundation, or instiution crganized and operated eschusteely for chartable, religious, or educational purposes.
[ D Transfers in which the deed, assignment. or other instrument of transfer secures debt ar other obligations

D D Transfers in which the deed, assignment, or ather instrsment of transfer, without additional consideration, condinms, cormects, madifies, or supplements a deed, assignment, or other
mstrment of transfer previously recorded or delivered.

E l::l Transfers inwhich the tansfer is less than $100.
F l::l Transfer n which the deed i= a tax deed.
G l::l Transfer in which the deed, azsignment, ar other irstrument of transder releases property which secures debt or other abligations

H D Transfers in which the deed is a desd of partition; pravided, however, that if a party recerves a share greater than its undivided interest in the real praperty, then such party shall be
[able for tax computed upon any consideration paid for the excess.

1 l::l Transfers made pursaant to a confirmed plan of reorganization as provided wunder section 1146 {c} of Chagter 11 of the U5, Banknaptoy Code of 1978, as amended.

1 l::l Trarsfers from a whally owned subsidiary corporation to its parent for no corsideration other than the canceliation or surrender of the subsidiary's stock or tansfers from a parent
carparation to is wholly camed subsidiary for no consideration other than the issuance ar delivery to the parent of the subsidiary's stock.

K D Dewds when there & an actual exchange of real estate and trust documents when there is an acteal exchange of benefical interests, escept that money difference or money's worth
jpaid from one to the other is not exempt from the tac These deeds or trust doouments, however, shadl not be exempt from filing declartion

L l::l Transfers in which the deed is issped to the mongages or secured creditor whao inftially filed the foreclosure proceeding or threatened to bring foreclosure proceeding (when the
dessd & transferred in bey of foreciooure)

L2 l::l A depd or trist docement related to the purchaze of a principal residence by a participant in the program authonzed by the Home Ownership Made Exsy (HOME) Act, socept that
those deeds and trust documents shall not be exempt from filing the declaration
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Then the value on line 14 cannot be greater than $0 (note that “K” is NOT checked on line 16 since it is not on
the Exempt Transfertab).

O state Form GG B

L] Step 1A 0 Step 1B 0 Step 2 L ] Step 3 L: ] Step 4 Exempt Transfer Recording Info Assessment Info
PTAX-203 - lllinois Real Estate Transfer Declaration Instructions

Step 2: Calculate the Amount of Transfer Tax Due.

Mote: Round Lines 11 through 18 to the next highest whole dollar. If the amount on Line 11 is over $1 million and the property’s current use on Line 8 is marked "e,” "f" "g,” ~
camplete Form PTAX-203-A, lllinois Real Estate Transfer Declaration Supplemental Form A, If you are recording a beneficial interest transfer, do not complete this step. Complete F
203-B, lllinois Real Estate Transfer Declaration Supplemental Form B.

450,000.00

Is personal property included in the full actual consideration?

12 t nal property L 1 urchaszs

b. Was the value of a mobile home included on Line 12a?

() Yes

13 This t consideration for real property

14 transferred to the seller (in a simultanecus exchange) as part of the full actual consideration on Line 11 o
500,000.00

S Line 14 cannot be greater than $0 i Bxemption K was not selected. Please verify your entry.
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(NOTE: Line 10(p) Trade of property (simultaneous) cannot be checked unless “K” is checked on the Exempt
Transfer page)

@ State Form

O Step1A O StepiE @ Step2 @ Step3 O Step d Exempt Transfer Recording Info Assessment Info

PTAX-203 - lllinois Real Estote Transfer Declaration nstrictions

Step 1: ldentify the Property and Sale Information, Continued

ge
™ A r 2 &
! bajor rermodeling L) Mew construction _J Othe
10 identify anly the items that apply to this sale
|| Fulfliment of instaliment contract || Buyer is a pension fund
1 sue = I P
|| Buyer is an adjacent property cwner

|:| Sale between related individuals or corporate affiliates

I_i Transfer of less than 100 peroent interest

__| Loun-arosned sale

[] enher
| | Sale in liew of foreclosure
" | Condsmanation
| Condemnation
!__i Shart sale !__i Harr il

1:! Bank REOD (real estate owned

|;| Muction sabe
|:| Seller/buyer is a relocation company 00

L1 Seller/buyer is a financial institution or government agency

M a
L_| Bwyer is a real estate invesbment tnust
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